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ABOUT  THE  SYSTEM 

Overview 

The Progress Monitoring and Reporting Network (PMRN) provides administrative support for school 
level administrators and teachers that administer the Florida Kindergarten Readiness Screener ‐Work 
Sampling System (FLKRS‐WSS) and the Florida Assessments for Instruction in Reading‐‐Aligned to the 
Florida Standards (FAIR‐FS) on the 3‐12 Web‐based Assessment Module (3‐12 WAM). Additionally, the 
PMRN system provides access to various reports to monitor student progress. 

This guide is intended for private school administrators (principals and designees) responsible for 
utilizing the PMRN system for administration of the FLKRS‐WSS. For assistance, contact the Integrated 
Education Network (IEN) Service Center at 1‐855‐814‐2876 or email ienhelp@fldoe.org. 
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   ABOUT THE SYSTEM
 

Browser  and  System  Specifications   

Recommended  Bandwidth  Specifications   
External  Connection  to  Internet   100  kbps  per  student  or  faster   
Internal  School  Network    1000  kbps  per  student  or  faster   
Desktop,  Laptop,  Netbook  &  Thin  Client  /  Virtual  Desktop  Infrastructure  
Operating  System  Recommended  Specifications  
Windows   Window  XP,  Windows  7,  Windows  8.1  
Mac  OS   Mac  OS  10.7  or  newer  
Linux   Linux:  Ubuntu  11.10,  Fedora  16  or  newer  
Chrome  OS   Chrome  OS  19  or  newer  
Memory  1gb  RAM  or  greater  
Connectivity  Computers  must  be  able  to  connect  to  the  Internet  via  wired  or  

wireless  networks.  
Screen  Size  9.5  inch  screen  size  or  larger  
Screen  Resolution   1024  x  768  resolution  or  higher  
Input  Device  Requirements  Keyboard,  Mouse  

The  input  device  must  allow  students  to  select/deselect,  drag  
and  highlight  text,  objects  and  areas.   The  input  device  must  
allow  students  to  enter  letters,  numbers  and  symbols  and  shift,  
tab,  return,  delete  and  backspace.   To  meet  security  guidelines,  
each  Bluetooth/wireless  keyboard  and/or  mouse  must  be  
configured  to  pair  with  only  a  single  computer  during  
assessment  administration.   Other  assistive  technologies  may  
be  needed  for  students  requiring  accommodations.  

Headphone/Earphone  and
   Headphones  are  required  for  3‐12  FAIR‐FS.   Some  student  
Microphone  Requirements 
 accommodations  may  also  require  headphones/earphones  

(e.g.,  text  to  speech).  
Browser  Specifications  for  Windows  8  and  8.1  
Internet  Explorer  (IE)  Version  11  
Firefox    Version  38  
Chrome  Version  43  
Safari  Version  5.1.7  
Flash  Player  Version  18  
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ABOUT  THE  SYSTEM 

Browser Specifications for Windows 7 
Internet Explorer (IE) Version 9,10,11 
Firefox Version 38 
Chrome Version 43 
Safari Version 5.1.7 
Flash Player Version 18 
Browser Specifications for Windows XP 
Internet Explorer (IE) Version 8 
Firefox Version 26.0 
Chrome Version 32.0 
Safari Version 5.1.7 
Flash Player Version 10 
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ABOUT  THE  SYSTEM 

Navigation 

Private school registration and resources for the system are located on the Just Read, Florida! website at 
www.justreadflorida.org. After the school’s registration is accepted, private school users access the 
PMRN system at https://pmrn.fldoe.org. For assistance, contact the IEN Service Center at 1‐855‐814‐
2876 or email ienhelp@fldoe.org. 

Family Educational Rights and Privacy Act (FERPA) Statement 

The PMRN contains official student records. After signing in, users must agree to adhere to the 
provisions of the FERPA and Florida laws regarding access to and disclosure of these records. Select I 
Agree to continue. 
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ABOUT  THE  SYSTEM 

News  &  Information  

After  the  FERPA  Statement,  a  News  &  Information  page  may  be  displayed.   This  page  contains  the  most  
recent  and  relevant  information  pertaining  to  the  PMRN.   Select  Next  to  continue.  

The  News  &  Information  page  will  not  appear  again  at  sign‐in  until  a  new  news  item  is  added.   This  page  
may  be  accessed  at  any  time  by  clicking  the  News  link  located  in  the  PMRN  menu.  



 

 

 

 

                              
                              

                          
                           

 
                 

 
                         

 

 
   

ABOUT  THE  SYSTEM 

Passwords 

For security reasons, first‐time users must reset the password upon signing in. Follow the onscreen 
instructions to enter the Identifier and create a new password. School administrators can obtain their 
Identifier by contacting the IEN Service Center toll‐free at 1‐855‐814‐2876 or email ienhelp@fldoe.org. 
Teachers and other school staff can obtain their Identifier by contacting the school administrator. 

After entering the Identifier and new password, click Submit. 

You will receive notice on the screen that your password has been changed. 
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ABOUT  THE  SYSTEM 

Forgotten Password 

If you forget your password in the future, click Forgot your Password? on the sign in page. 

Enter your email address and select Submit. 

If the email address is unique to the user and valid in the PMRN database, the password will be sent to 
the email address entered. You will need to reset your password on your next sign in. 
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ABOUT  THE  SYSTEM 

Home Page 

The Home Page is your key navigation page within the PMRN. You will see: 

1. Menu Bar 
2. Name and Access Level 
3. School Name (may be appended by the calendar name in use) 
4. Tabs (based on your Access Level) 

1 

2 
3 

4 

Menu Bar (#1) 

The menu bar is located at the top of the screen. Each menu bar item is described below. 

Home 

This page re‐directs you to the home screen. 
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ABOUT  THE  SYSTEM 

Profile 

This page allows you to manage your contact information and password. 

The first and last name displayed here will appear on parent letters, so it is important to ensure the
 
correctness of this information.
 

Ensure that your email address is correct in order to receive notifications, as well as temporary
 
passwords.
 

Should you need to change your password, you may do so by filling in the boxes in the bottom section of
 
the Profile page.
 

Click Save for your changes to take effect.
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ABOUT  THE  SYSTEM 

News  

This  page  contains  the  most  recent  and  relevant  information  pertaining  to  the  PMRN.  

WSS  

This  page  contains  the  WSS  documents  available  for  download,  such  as  WSS  user  guides,  teacher  
instructions,  developmental  guidelines  and  more.  



 

 

 

 
 

 

ABOUT  THE  SYSTEM 
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3‐12  WAM  

This  page  contains  access  to  the  3‐12  WAM  for  public  schools  with  grades  3‐12.    
 

Downloads  

This  page  contains  printable  downloads  of  paper  and  pencil  tests  for  public  schools  administering  3‐12  
WAM  assessments.  
 



 

 

 

 

                                 
           

 

 

 

   

                       
 

 
 

   

                   
 

ABOUT  THE  SYSTEM 

Resources 

This page re‐directs you to the Just Read, Florida! website where you may select Private Schools to 
obtain various user guides and resources. 

FLKRS Reports 

This page provides a download of the district and state FLKRS reports. 

Sign Out 

This link allows you to end your PMRN session securely. 

‐ 12 ‐



 

 

 

         

                                      
                              

                  
 

                                     
   

 

 
 

     

                                    
                                    
                 

 

 
 

   

                              
                  

 

 
 

                     
 

 
   

                     

ABOUT  THE  SYSTEM 

Name and Access Level (#2) 

Your name and access level are displayed in a bar below the main menu. It is important to acknowledge 
the access level in which you are operating as this determines the functionality available. More 
information on access levels is contained in this guide. 

NOTE: If you have more than one access level, click on the Access Level hyperlink to return to the 
selection page. 

User: Jane Doe | Access Level: School Administrator 

School Name (#3) 

Your school name is displayed below your name and access level. The school name may be appended by 
the calendar in use. It is important to acknowledge the school in which you are operating because users 
may have access to more than one school. 

Tabs (#4) 

The access level in which you are operating determines the functionality available. For example, the 
tabs available to a school administrator look like this: 

While the tabs available to a reading teacher look like this: 
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ABOUT THE SYSTEM
 

Access Levels 

Access levels for the 2015‐2016 school year have been revised to provide greater flexibility. Each user 
must have at least one access level in order to be granted access to the PMRN system. Descriptions of 
access levels for private school staff are provided below. 

Access Level Limit Who Actions 
School Administrator Unlimited Principal and Registers School, Assigns Access 

Designee(s) Levels, Creates Coach Users, Manages 
Students/Classes/Periods, Views 
School Reports 

School Designee 1 Reading Coach or Assigns Access Levels, Manages 
Other Assigned Students/Classes/Periods, Views 
Designee School Reports 

Reading Teacher Unlimited Primary Reading Views Class/Student Reports, Assesses 
Teacher/Instructor Students, Inputs WSS Data 

School Reports User 8 Individual Needing Views School Reports 
School Reports 

Additional access levels listed in the PMRN system are not applicable to 
private schools. 

School Administrator 

Each school may have an unlimited number of school administrators (previously known as School Level 1 or 
SL1 Users). School administrators have access to all information within the PMRN for their specific 
school. This access level is primarily designed for school principals and their designees. Users with this 
access level may register the school, assign access levels to other users, create coach users, manage 
students/classes/periods and view school reports. 

School Designee 

Each school may have only one school designee (previously known as School Level 2 or SL2 Users) who 
serves as the principal’s designee utilizing the PMRN system. This user has the same PMRN access as the 
school administrator – without the ability to register a school or to create coach users. 
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ABOUT  THE  SYSTEM 

Reading Teacher 

Each school may have an unlimited number of reading teachers. These users are teachers who provide 
primary reading instruction to a class. They can view class and student reports and enter the WSS 
observation data for kindergarten students. 

School Reports User 

Each school may have up to eight school reports users. These users (previously known as School Level 4 
or SL4 Users) can view reports at the school, teacher, class and student levels. Appropriate staff would 
include an assistant principal, guidance counselor or any other individual who works with all the students 
at the school. 
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ABOUT  THE  SYSTEM 

Assessment Calendar 

Assessment Calendar‐‐ Important dates are available in the PMRN system by clicking on the 
“Assessment Calendar” link under the "School Reports" tab. 

Florida Kindergarten Readiness Screener‐Work Sampling System (FLKRS‐WSS) 

Public and private schools utilize the FLKRS‐WSS to assess kindergarten students within the first 30 days 
of instruction per Section 1002.69, Florida Statutes. For each school, the FLKRS‐WSS actual calendar 
dates will vary based on the school’s first instructional day (i.e. the first day of school for students) and 
any non‐instructional days recorded in the PMRN system. The WSS data entry close date will appear on 
the Important Dates page as well as any non‐instructional days entered. 

Example: A school administrator registers their school in the PMRN system and 
enters the first instructional day, 8/17/15, and one non‐instructional day, 
9/23/15. The system calculates the FLKRS‐WSS end date to be 9/29/15. 

NOTE: The system automatically accounts for weekends and Labor Day as non‐instructional days. 
Schools need to enter their non‐instructional days not to exceed five. Requests for additional non‐
instructional days must be sent to the IEN Service Center for approval. 
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SCHOOL  REGISTRATION 

Private school principals with a school adminstrator access level must register their school for 2015‐2016 
prior to using the PMRN system. The private school registration link is located on the Just Read, Florida! 
website at www.justreadflorida.org. Once submitted, Florida Department of Education (FDOE) 
representatives will review and verify the registration within 24 to 48 hours. School principals will 
receive a confirmation email when registration is accepted and access to the PMRN system is granted. 
School principals may then sign in to the PMRN system to set‐up teacher access. 

The following steps detail the school registration process. 

1. Open an internet browser such as Internet Explorer, Chrome, Firefox or Safari. 

2. Go to the FDOE Just Read, Florida! website at www.justreadflorida.org. 
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SCHOOL  REGISTRATION 

3.  Scroll  down  to  PMRN  v5/FAIR‐FS/FLKRS  and  select  Private  Schools.  

4.  Select  Private  School  Registration.  

5.  Use  the  drop  down  to  select  County/District  Name  and  School  Name.    



 

 

 ‐ 19 ‐

 
 

 

 
 
 
   

SCHOOL  REGISTRATION 

6.  School  information,  such  as  the  name,  address  and  phone  number,  is  populated  based  on  
information  from  the  FDOE’s  School  Choice  office.   Verify  the  information  is  correct  and  make  
changes  as  needed.   Enter  and  re‐enter  the  first  student  instructional  day.   The  default  date  of  July  1,  
2015,  is  provided.   Change  the  date  to  reflect  the  actual  first  student  instructional  day.      
 

7.  Principal  information  is  populated  based  on  information  from  the  FDOE’s  School  Choice  office.   
Verify  the  information  and  make  changes  as  needed.   It  is  important  to  create  a  four‐character  
alpha‐numeric  verification  code  and  RETAIN  this  code  as  it  will  be  needed  during  the  verification  
process.  
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SCHOOL  REGISTRATION 

8.  For  convenience,  the  kindergarten  grade  level  is  selected  by  default.   Ensure  the  box  is  checked.    

9.  Once  all  required  fields  are  complete,  click  Submit.  
 

10. The final step of registration requires you to verify that the school registration information is correct. 
If anything needs to be modified, click the Back button. If all information is correct, click the Save 
button. 



 

 

 

                                   
                            
                                

                            
 

 

 
 
 
 
 

SCHOOL  REGISTRATION 

11. A confirmation screen is now displayed. A confirmation email will be sent to the email address listed 
for the principal. At this point, FDOE representatives will review the registration for acceptance 
within 24 to 48 hours. Call the IEN Service Center toll‐free at 1‐855‐814‐2876 to expedite the 
registration process. Once acceptance is complete, the principal will receive an email notification to 
proceed. 
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ACCESS  THE  PMRN 

Having received a confirmation email that registration is accepted, school principals may now sign in to 
the PMRN system to set‐up teacher access. 

The following steps detail the sign in process. 

1. Open an internet browser such as Internet Explorer, Chrome, Firefox or Safari. 

2. Go to the PMRN system at https://pmrn.fldoe.org. 
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ACCESS  THE  PMRN 

3.  Go  to  the  Private  School  Sign  In  area  and  enter  the  user  name  and  password.   First  time  users  will  be  
asked  to  enter  their  Identifier.   School  administrators  can  obtain  their  Identifier  by  contacting  the  IEN  
Service  Center  toll‐free  at  1‐855‐814‐2876  or  email  ienhelp@fldoe.org.    
 

NOTE:  Teachers  and  other  school  staff  can  obtain  their  Identifier  by  contacting  their  school  
administrator.   

4.  Review  the  FERPA  Statement  and  select  I  Agree  to  continue.  
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ACCESS THE PMRN 

5. 

6. 

Review the News & Information page. Select Next. 

Review School Confirmation information. Select Submit. 

NOTE: This information may be edited by selecting the Edit School Registration link on the School 
Reports tab. 



 

 

 

   

                 
 

 
 

              
 

 
 
 

ACCESS THE PMRN 

7. 

8. 
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A school confirmation message is displayed. Select Finish. 

The PMRN system features are now available. 



 

 

 

                               
                               
   

 
                     

 
                
 

 
 

                             
             

 

 
 
   

ASSESSMENT  CALENDAR 

Due to the requirements for administering the FLKRS‐WSS, it is important for school principals to review 
the assessment calendar and enter any non‐instructional days that occur during the first 30 days of 
school. 

To review the assessment calendar and/or enter non‐instructional days for FLKRS‐WSS: 

1. Select Assessment Calendar from the School Reports tab. 

2. Review the PMRN Important Dates displayed. The WSS Important Dates are relevant to schools 
administering the FLKRS‐WSS to kindergarten students. 
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ASSESSMENT CALENDAR 

3. 

4. 

The WSS start date is based on the first day of student instruction recorded in the PMRN system, 
and the WSS Data Entry Close Date is based on 30 instructional days. To add non‐instructional 
days for WSS, thus extending the data entry close date, select the link Click here to add non‐
instructional days for WSS. 

Enter up to five non‐instructional days for the first 30 days of instruction and select Save. 

NOTE: The system automatically accounts for weekends and Labor Day as non‐instructional days. 
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ASSESSMENT CALENDAR 

5. 

6. 

Repeat if necessary. Requests for additional non‐instructional days, greater than five, must be 
sent for approval by contacting the IEN Service Center toll‐free at 1‐855‐814‐2876 or email 
ienhelp@fldoe.org. 

Navigate back by selecting the School Reports tab and Assessment Calendar. Now, the calendar is 
updated with non‐instructional days and the WSS Data Entry Close Date is adjusted. 



 

 

 

         

                              
                              

 

     

                                 
 

 
 

   

USERS 

Add, Edit and Remove Users 

School administrators and designees may add, edit and remove users from the school list. Additionally, 
they may send user’s their PMRN credentials. This section provides information on the Users tab. 

Add New User 

1. Select the Users tab (#1) and click the Add User button (#2) to begin adding users. 

What is the PMRN Unique ID?  Each user is assigned a PMRN unique ID 
in the system. When a user has multiple access levels, their name and 
PMRN ID are repeated. This lets you know the access levels are 
associated to the same user account. 
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USERS 

2. Enter an Identifier, first name, last name and email address (#3) for the user. Check the appropriate 
boxes to allow access (#4) and then select Submit (#5). 

NOTE: An Identifier must be nine characters in length. It may contain letters and/or numbers. This is 
the Identifier a new user needs for their first login. Additionally, the email address must be unique 
for the user. Using the same email address on two or more accounts will cause a “duplicate email 
address” error message at sign in and prevent access until it is resolved. 

Private schools have limited access levels: reading teacher, school 
administrator, school designee and school reports user.  In order for an 
access level to be granted, the user requires a check mark in the “Allow?” 
column and the corresponding “Access to PMRN” column.  Some boxes 
are pre-checked by the system. 
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USERS 

3. 

4. 

Confirm the user information is correct (#6) and select Continue (#7). 

A success message is displayed and the user is added to the system. 
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USERS 

Edit Existing User 

1. Select the Users tab and click the user’s name. 

2. School administrators may edit the user’s email address and access level only. After information is 
changed, select Submit. 

NOTE: The individual must modify their own first or last name by selecting their Profile link. 
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USERS 

3. 

4. 

Verify that the information is correct and select Continue. 

A success message is displayed. 



 

 

 

     

                             
 

                 
                          

  
           
 

                         
 

                   
 

 
 
   

USERS 

Remove Existing User 

Reading teachers associated with student assessment data cannot be removed from the PMRN system. 

Removing reading teachers without associated student assessment data requires: 
a.	 Withdrawal of all students from the class(es) and reassigning the students to another 

teacher. 
b. Deleting the original teacher’s class(es). 

School administrators, school designees and school report users can be removed as follows: 

1.	 Select the Users tab and click the user’s name. 
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USERS 

2. 

3. 

Remove access level(s) from user by unchecking the boxes and select Submit. 

Confirm the request to delete the user and select Continue. 
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USERS 

4. A success message is displayed and user information is updated. 

Send User Name and Password 

1. Locate the user for whom you will send credentials and click the Send User Name and Password to 
the right of the user’s name. Once selected, an email will be sent to the user with their user name 
and temporary password. The user must reset the temporary password upon signing in. 

NOTE: The user will need their Identifier in order to reset the password. This can be obtained by 
clicking on the user’s name and opening their account profile. 
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USERS 

2. A success message is displayed. 



 

 

 

                              
                          

                                
             

 

           

                                        
                   

 

 
 

                                 
                               

 

                                
                         

 

 

CLASSES/PERIODS 

Each reading teacher added in the PMRN system is displayed on the Classes/Periods tab. School 
administrators and designees may add classes/periods for each of the teachers listed. Additionally, 
students may be directly added to classes/periods (or removed) once the school year has begun. This 
section provides information on the Classes/Periods tab. 

Add a Class/Period to Listed Teacher 

1.	 Locate the teacher for whom you want to add a class and click Add Class/Period to the right of the 
teacher’s name or click the Add Class Period button. 

2.	 Select the class type, teacher name and grade from the drop down lists. Select the appropriate 
period, if applicable. The “U” period is the default selection, for unassigned. Select Submit. 

NOTE: The class type contains two choices: reading and resource. Private schools do not have the 
ability to add resource teachers so the selection should always be reading. 
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3. 

4. 

CLASSES/PERIODS 

Now, you have the option to edit the class/period and add students, or select the Classes/Periods 
tab again to add additional teachers (by repeating steps 1 and 2). 

To add a student to the class/period, select Add Student. 
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5. 

6. 

CLASSES/PERIODS 

Search for the student you wish to add to the class/period. The PMRN will display a list of students 
within your school matching your request. Scroll down to see the list. 

If no results were found, select Enroll Student. 
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7. 

CLASSES/PERIODS 

Enter the student information. Fields marked with an asterisk are required. When all fields are 
complete, select Add. 

NOTE: The Identifier entered may be a Social Security Number (SSN) or a unique student 
identification number. To use the Alias ID automatically generated by the system, select Student’s 
SSN is not available. 



 

 

 

       

                             
                              

                           
 

                              
 

 
 

   

CLASSES/PERIODS 

Remove Student from Class/Period 

Students removed from a class/period will have their information available within the school for transfer 
to another class. Students withdrawn from the school will have their information available in the 
statewide PMRN database and can be added to another school within the state. 

1. Locate the student whom you want to remove from a class/period, and click Remove Student. 
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2. 

3. 

CLASSES/PERIODS 

A check mark in front of students’ names indicate that they are currently in this teacher’s class, in 
this class period. To remove a student, uncheck the In Class box to the left of the student’s name 
and select Submit. 

A success message is displayed. 
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CLASSES/PERIODS 

Delete Class/Period 

1. Delete a class by clicking the Delete Class/Period to the right of the class name. Only classes that 
have no students assigned to them can be deleted. 

2. A success message is displayed. 



 

 

 

                             
                                  
   

 

   

                    
 

 
 

   

STUDENTS 

School administrators and designees may enroll students to the school or withdraw students from the 
school using the Students tab once the school year has begun. This section provides information on the 
Students tab. 

Enroll Students 

1. Click on the Students tab and select Enroll a Student. 
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STUDENTS 

2. 

3. 

Enter the student information. Fields marked with an asterisk are required. When all fields are 
complete, select Add. 

NOTE: The Identifier entered may be a SSN or a unique student identification number. To use the 
Alias ID automatically generated by the system, select Student’s SSN is not available. 

A success message is displayed. 
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STUDENTS 

Withdraw Students 

1. Click on the Students tab and enter search criteria. 

NOTE: By selecting kindergarten in the grade drop down, a “Show All” feature becomes available. 
Select Show All. 
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STUDENTS 

2. In the list of students displayed, check the boxes next to the students you wish to withdraw and then 
click the Withdraw Selected Students button. 

NOTE: If a student is In Progress with an assessment, he/she is not eligible to be withdrawn. 
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STUDENTS 

3. Verify the student to withdraw and select Continue. 



 

 

 

                                     
             

 
                    
 

 
 

                              
 

 
 

TEACHER  REPORTS 

School administrators may run a WSS Missing Score Report for each teacher at their school to see which students 
do not have WSS data entered. 

1. On the Teacher Reports tab, click WSS Missing Score Report. 

2. In the drop down lists provided, select the Teacher and Class‐Section, and select Show Report. 

‐ 50 ‐



 

 

 ‐ 51 ‐

 

             
 

                               
                             

                          
 

                          
                              

                                
     

 

 
 

SCHOOL REPORTS 

School administrators have several school reports available: 

1. Assessment Calendar – Displays PMRN important dates such as the WSS data entry period. This 
page is also utilized to add non‐instructional days, thus extending the data entry close date. 

2. Edit School Registration – Provides school administrator the ability to edit school registration 
information. 

3. FLKRS School Report – Provides summary of student observations captured by domain and 
overall WSS Status. This report is available after the WSS data entry window has closed. 

4. WSS Missing Score Report – Identifies students that do not have WSS data entered by teacher 
and class/period. 


