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THE PAPERWORK REDUCTION ACT OF 1995 (Pub. L. 104-13)

The purpose of this information collection is the application for CCDF funds and provides ACF and the
public with a description of, and assurance about, the States’ and Territories’ child care programs. Public
reporting burden for this collection of information is estimated to average 150 hours per response,
including the time for reviewing instructions, gathering, and maintaining the data needed, and completing
the form. This is a mandatory collection of information (Pub. L. 113-186), and 42 U.S.C. 9858.

An agency may not conduct or sponsor, and a person is not required to respond to, a collection of
information subject to the requirements of the Paperwork Reduction Act of 1995, unless it displays a
currently valid OMB control number. The OMB # is 0970-0114 and the expiration date is 03/31/2027. If
you have any comments on this collection of information, please contact ACF’s Office of Child Care.

Child Care and Development Fund (CCDF) Plan
for
State/Territory Click or tap here to enter text.

FFY 2025 - 2027

This Plan describes the Child Care and Development Fund program to be administered by the State or
Territory for the period from 10/01/2024 to 9/30/2027, as provided for in the applicable statutes and
regulations. The Lead Agency has the flexibility to modify this program at any time, including amending
the options selected or described.

For purposes of simplicity and clarity, the specific provisions of applicable laws printed herein are
sometimes paraphrases of, or excerpts and incomplete quotations from, the full text. The Lead Agency
acknowledges its responsibility to adhere to the applicable laws regardless of these modifications.
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Overview
Introduction

The Child Care and Development Block Grant Act (CCDBG) (42 U.S.C. 9857 et seq.), together with
section 418 of the Social Security Act (42 U.S.C. 618), authorize the Child Care and Development
Fund (CCDF), the primary federal funding source devoted to supporting families with low
incomes afford child care and increasing the quality of child care for all children. The CCDF
program is administered by the Office of Child Care (OCC) within the Administration for Children
and Families (ACF) at the U.S. Department of Health and Human Services and provides resources
to State, Territory, and Tribal governments via their designated CCDF Lead Agency.

CCDF plays a vital role in supporting family well-being and child development; facilitating
parental employment, training, and education; improving the economic well-being of
participating families; and promoting safe high-quality care and learning environments for
children when out of their parents’ care.

As required by CCDBG, this CCDF Plan serves as the State/Territory Lead Agency’s application for
a three-year cycle of CCDF funds and is the primary mechanism OCC uses to determine Lead
Agency compliance with the requirements of the statute and regulations. CCDF Lead Agencies
must comply with the rules set forth in CCDBG and corresponding ACF-issued rules and
regulations. The CCDF Plan is a fundamental part of OCC’s oversight of CCDF and is designed to
align with and complement other oversight mechanisms including administrative and financial
data reporting, the monitoring process, error rate reporting, audits, and the annual Quality
Progress Report.

Organization of Plan

In their CCDF Plans, State/Territory Lead Agencies must describe how they implement the CCDF
program. The Plan is organized into the following sections:

CCDF Program Administration

Child and Family Eligibility and Enrollment and Continuity of Care

Child Care Affordability

Parental Choice, Equal Access, Payment Rates, and Payment Practices
Health and Safety of Child Care Settings

Support for a Skilled, Qualified, and Compensated Child Care Workforce
Quality Improvement Activities

Lead Agency Coordination and Partnerships to Support Service Delivery

W 0 N o U B~ W N

Family Outreach and Consumer Education

=
©

Program Integrity and Accountability
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Completing the Plan

This revised Plan aims to capture the most accurate and up-to-date information about how a
State/Territory is implementing its CCDF program in compliance with the requirements of CCDF.
In responding to plan questions, Lead Agencies should provide concise and specific summaries
and/or bullet points as appropriate to the question. Do not insert tables or charts, add
attachments, or copy manuals into the Plan. A State/Territory’s CCDF Plan is intended to stand on
its own with sufficient information to describe how the Lead Agency is implementing its CCDF
program without need for added attachments, tables, charts, or State manuals.

OCC recognizes that Lead Agencies use different mechanisms to establish CCDF policies, such as
State statute, regulations, administrative rules, policy manuals, or policy issuances. Lead Agencies
must submit their CCDF Plan no later than July 1, 2024.

Review and Amendment Process

OCC will review submitted CCDF Plans for completeness and compliance with federal policies.
Each Lead Agency will receive a letter approximately 90 days after the Plan is due that includes all
Plan non-compliances to be addressed. OCC recognizes that Lead Agencies continue to modify
and adapt their programs to address evolving needs and priorities. Lead Agencies must submit
amendments to their Plans as they make substantial policy and program changes during the
three-year plan cycle, including when addressing non-compliances.

Appendix 1: Implementation Plan

As part of the Plan review process, if OCC identifies any CCDF requirements that are not fully
implemented, OCC will communicate a preliminary notice of non-compliance for those
requirements via an emailed letter. OCC has created a standardized template for Lead Agencies
to submit as their 60-day response to that preliminary notice. This template is found at Appendix
1: Lead Agency Implementation Plan. This required response via the Appendix will help create a
shared understanding between OCC and the Lead Agency on which elements of a requirement
are unmet, how they are unmet, and the Lead Agency’s steps and associated timelines needed to
fully implement those unmet elements.

CCDF Plan Submission

CCDF Lead Agencies will submit their Plans electronically through the Child Care Automated
Reporting System (CARS). CARS will include all language and questions included in the final CCDF
Plan template approved by the Office of Management and Budget (OMB). Note that the format
of the questions in CARS could be modified from the Word version of the document to ensure
compliance with Section 508 policies regarding accessibility to electronic and information
technology for individuals with disabilities.

5|pPage
FFY 2025—-2027 CCDF State Plan



1 CCDF Program Administration

Strong organizational structures, operational capacity, and partnerships position States and
Territories to administer CCDF efficiently, effectively, and collaboratively.

This section identifies the CCDF Lead Agency, CCDF Lead Agency leadership, and the entities and
individuals who will participate in the implementation of the program. It also identifies the
partners who were consulted to develop the Plan.

1.1 CCDF Leadership

111

1.1.2

The governor of a State or Territory must designate an agency (which may be an appropriate
collaborative agency) or establish a joint interagency office to represent the State or Territory as
the Lead Agency. The Lead Agency agrees to administer the program in accordance with
applicable federal laws and regulations and the provisions of this Plan, including the assurances
and certifications.

Designated Lead Agency

Identify the Lead Agency or joint interagency office designated by the State or Territory. OCC will
send official grant correspondence, such as grant awards, grant adjustments, Plan approvals, and
disallowance notifications, to the designated contact identified here.

a. Lead Agency or Joint Interagency Office Information:

i Name of Lead Agency: Florida Department of Education (FLDOE)/ Division of Early
Learning (DEL)

ii. Street Address: 325 W. Gaines Street

iii. City: Tallahassee

iv. State: Florida

V. ZIP Code: 32399

vi. Web Address for Lead Agency: Early Learning (fldoe.org)
b. Lead Agency or Joint Interagency Official contact information:

i Lead Agency Official First Name: Cari
ii. Lead Agency Official Last Name: Miller
iii. Title: Chancellor

iv. Phone Number: 850-717-8554

V. Email Address: Cari.miller@del.fldoe.org

CCDF Administrator

Identify the CCDF Administrator designated by the Lead Agency, the day-to-day contact, or the
person with responsibility for administering the State’s or Territory’s CCDF program. The OCC will
send programmatic communications, such as program announcements, program instructions, and
data collection instructions, to the designated contact identified here. If there is more than one
designated contact with equal or shared responsibility for administering the CCDF program,
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identify the Co-Administrator or the person with administrative responsibilities and include their
contact information.

a. CCDF Administrator contact information:
i. CCDF Administrator First Name: Cari
ii. CCDF Administrator Last Name: Miller

iii. Title of the CCDF Administrator: Chancellor of Early Learning

iv. Phone Number: 850-717-8554
V. Email Address: Cari.miller@del.fldoe.org
b. CCDF Co-Administrator contact information (if applicable):

CCDF Co-Administrator First Name: Katerina

ii. CCDF Co-Administrator Last Name: Maroney

iii. Title of the CCDF Co-Administrator: Deputy Director of Programs and Policy

iv. Phone Number: 850-717-8614
V. Email Address: Katerina.maroney@del.fldoe.org
vi. Description of the Role of the Co-Administrator: The Co-Administrator is

responsible for ensuring timely communication with the Office of Child Care,
responding to requests, and ensuring all reporting requirements are met. The Co-
Administrator ensures the CCDF Administrator is apprised of all communications,
technical assistance, and policy implications.

1.2 CCDF Policy Decision Authority

121

The Lead Agency has broad authority to administer (i.e., establish rules) and operate (i.e.,
implement activities) the CCDF program through other governmental, non-governmental, or
public or private local agencies as long as the Lead Agency retains overall responsibility for the
administration of the program. Administrative and implementation responsibilities undertaken by
agencies other than the Lead Agency must be governed by written agreements that specify the
mutual roles and responsibilities of the Lead Agency and other agencies in meeting the program
requirements.

Entity establishing CCDF program rules

Which of the following CCDF program rules and policies are administered (i.e., set or established)
at the State or Territory level or local level? Identify whether CCDF program rules and policies are
established by the State or Territory (even if operated locally) or whether the CCDF policies or
rules are established by local entities, such as counties or workforce boards.

Check one of the following:

[ All program rules and policies are set or established by the State or Territory. (If
checked, skip to question 1.2.2.)
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Some or all program rules and policies are set or established by local entities or
agencies. If checked, indicate which entities establish the following policies. Check all that

apply:
i Eligibility rules and policies (e.g., income limits) are set by the:
State or Territory.

Local entity (e.g., counties, workforce boards, early learning coalitions).

[] Other. Identify the entity and describe the policies the entity can set: Click or
tap here to enter text.

ii. Sliding-fee scale is set by the:
State or Territory.
[ Local entity (e.g., counties, workforce boards, early learning coalitions).

[ Other. Identify the entity and describe the policies the entity can set: Click or
tap here to enter text.

iii. Payment rates and payment policies are set by the:
State or Territory.
[ Local entity (e.g., counties, workforce boards, early learning coalitions).

[] Other. Identify the entity and describe the policies the entity can set: Click or
tap here to enter text.

iv. Licensing standards and processes are set by the:
State or Territory.
Local entity (e.g., counties, workforce boards, early learning coalitions).

L] Other. Identify the entity and describe the policies the entity can set: Click or
tap here to enter text.

V. Standards and monitoring processes for license-exempt providers are set by the:
State or Territory.
Local entity (e.g., counties, workforce boards, early learning coalitions).

[ Other. Identify the entity and describe the policies the entity can set: Click or
tap here to enter text.

Vi. Quality improvement activities, including QIS, are set by the:
State or Territory.
Local entity (e.g., counties, workforce boards, early learning coalitions).

[ Other. Identify the entity and describe the policies the entity can set: Click or
tap here to enter text.

vii. Other. List and describe any other program rules and policies that are set at a level
other than the State or Territory level: Click or tap here to enter text.
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1.2.2

123

Entities implementing CCDF services

The Lead Agency has broad authority to operate (i.e., implement activities) through other
agencies, as long as it retains overall responsibility for CCDF. Complete the table below to identify
which entity(ies) implements or performs CCDF services.

Check the box(es) to indicate which entity(ies) implement or perform CCDF services.

Local
CCDF Lead TANF
CCDF Activity Agenc Azenc Government CCR&R
B e Agencies

Who conducts eligibility

determinations? O
Who assists parents in locating child
care (consumer education)? [ [
Who issues payments? O O
Who monitors licensed providers? ] n
Who monitors license-exempt

providers? O u

Who operates the quality
improvement activities? [ [ [

Other. List and describe any other State or Territory agencies or partners that implement or
perform CCDF services and identify their responsibilities. Early Learning Coalitions (ELCs) and
Redlands Christian Migrant Association (RCMA) determine eligibility, assist parents with locating
child care, issue payments to providers, monitor licensed and license-exempt providers for
contract/program compliance and operate quality improvement activities. The Department of
Children and Families (DCF) and local licensing agencies (LLA) in four counties monitor licensed and
license-exempt providers for health and safety.

Written agreements and oversight

For any activities performed by agencies other than the Lead Agency as reported above in 1.2.1
and 1.2.2, identify the processes the Lead Agency uses to oversee and monitor CCDF
administration and implementation activities to retain overall responsibility for the CCDF program.

Check and describe how the Lead Agency includes in its written agreements the required
elements. Note: The contents of the written agreement may vary based on the role the agency is
asked to assume or type of project but must include, at a minimum, the elements below.
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Tasks to be performed.

Yes. If yes, describe: Oversight of Services and Activities: The DEL administers early
learning programs through grant awards to 30 ELCs that are registered not-for-profit
501(c)(3) organizations statutorily tasked with implementing early learning programs
within their local service areas; the RCMA, a not-for-profit statewide entity that serves the
unique populations of migrant and seasonal and former farm worker families. The DEL also
oversees contracts with several additional organizations for the delivery of other aligned
early learning program services and activities. Some services are also provided by other
state agencies and coordinated with DEL.

The DEL fulfills its fiscal and programmatic monitoring responsibilities for the DEL sub-
recipients through several mechanisms. Each ELC/RCMA is responsible for submitting an
ELC/RCMA School Readiness (SR) service delivery plan for review/approval by the DEL. ELC
SR plans must include the ELC's operations, procedures for implementing the SR
application and waiting list, eligibility, enrollment processes, use of contracted slots,
parent access and parental choice, sliding fee scale (and policies on applying the waiver or
reduction of fees), child screening, program assessment policies, use of observation-based
child assessments as applicable, provider payment rates, a detailed description of quality
activities and services, a detailed budget, a detailed accounting, policies and procedures
for procurement, maintenance of tangible personal property, maintenance of records,
information technology, and disbursement controls, a description of the procedures for
monitoring CCDF (SR) program providers (including a parental complaint process), and
documentation that the ELC has solicited and considered comments regarding its proposed
program plan from the local community. Each ELC/RCMA must update its SR plan at least
triennially but can amend their plan throughout this timeframe as needed. The DEL has a
formal SR plan amendment process in place for submission, review, and approval of SR
plan changes. The DEL also maintains Memoranda of Understanding with DCF and the
local child care licensing agencies (LLAs) in Broward, Palm Beach, Pinellas, and Sarasota
counties to perform mandatory health and safety inspections.

Annual Risk Assessments: A preliminary risk assessment is performed at the beginning of
the fiscal year by DEL's Financial Management Systems Assurance Section (FMSAS) to
establish proposed monitoring priorities, testing tasks and sample sizes. During the
planning phase for the fiscal and programmatic monitoring tasks, a final risk assessment is
performed using information provided by each ELC/RCMA as part of the planning/data
gathering process for monitoring engagements. Individual scores are compiled for each
ECL/RCMA to reach a composite risk score. That score is compared to pre-set ranges to
determine each entity's overall risk level (low, medium, high). This score is used to identify
the number and type of sample items selected for testing.

Internal Control Surveys: Each ELC/RCMA and DEL sub-recipient is responsible for
completing an annual internal control questionnaire (ICQ). The completed questionnaire is
submitted to and reviewed by the DEL Program Integrity (Pl) staff and used as part of the
annual financial monitoring process by the DEL's contracted fiscal monitors.

Annual Budget, Revenue, and Expenditure Reporting: The DEL staff reviews annual
budget, revenue, and expenditure reporting to ensure reporting of costs is in accordance
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with the uniform chart of accounts, and in compliance with state and federal targeted
funds and restrictions.

Programmatic Monitoring: DEL's Pl Unit includes an Accountability Section (AS) that
conducts ongoing programmatic reviews for each ELC/RCMA. This review process
addresses compliance with the SR program. This is completed with a two-phase approach:
1.) Biennial Accountability Review — AS staff conduct an onsite or desk review of each ELC,
including Governance, Operations, Educational Service Delivery, Child Care Resource and
Referral (CCR&R), and Data Accuracy (which includes data edit reports related to eligibility
and standard billing group codes). 2.) Eligibility Review - AS staff conducts these tests on a
biennial basis for all ELCs and RCMA. Tests include a random sample of SR eligibility files
and SR payment validation files.

Training: The DEL staff conduct periodic training sessions related to eligibility issues. The
AS has developed standard statewide eligibility monitoring guides for ELCs to use when
monitoring their sub-recipients (if applicable). Validation of each ELC's sub-recipient
monitoring results is completed during the ELC accountability review. In addition to
validating an ELC's sub-recipient monitoring results for SR eligibility, the AS has developed
monitoring tools to evaluate compliance in the areas of governance, operations,
educational service delivery, CCR&R, and data accuracy. For ELCs and RCMA who provide
SR services directly, the AS uses these monitoring tools to directly evaluate compliance in
the areas of governance, operations, educational service delivery, CCR&R, data accuracy,
SR child eligibility, SR provider payment validation. Monitoring activities for all ELCs and
RCMA include corrective action plan acceptance and technical assistance as it relates to
each ELC's and RCMA programmatic monitoring review.

Financial Monitoring: The DEL's FMSAS is responsible for various financial monitoring
tasks of the DEL sub-recipients, including the ELCs. The DEL contracts for financial
monitoring services with a qualified CPA firm licensed to practice within the State of
Florida. The CPA firm conducts the annual financial compliance onsite monitoring visits
under the direction of the DEL staff. Current financial monitoring tasks are detailed in DEL's
financial monitoring tools and include the following categories (as applicable) for the DEL
sub-recipients:

- Preventive/Correction Action Plan Implementation

- Financial Management Systems

- Internal Control Environment

- Cash and Revenue Management

- DEL Statewide Information System Reporting and Reconciliation

- Prepaid Program Items

- Cost Allocation and Disbursement Testing

- Travel

- Purchasing

- Contracting

- Sub-recipient Monitoring

Separate monitoring tools have been provided for selected sub-recipients (statewide
contracts, universities, etc.).
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Other annual FMSAS monitoring tasks include but may not be limited to: review of annual
Florida audit reports; notice to sub-recipients of monitoring findings; receipt of resulting
preventive/corrective action plans; analysis of all preventive/corrective action plans to
ensure timely review; revisions (as needed) and final approval of these plans; and
preparation of periodic progress reports as requested by DEL management. The DEL also
conducts internal reviews of DCF/LLA inspections to ensure that follow-up inspections are
conducted when necessary.

L] No. If no, describe: Click or tap here to enter text.
b. Schedule for completing tasks.

Yes. If yes, describe: The DEL conducts the following monitoring tasks:
Biennially: Programmatic Monitoring Accountability Review, Eligibility Review
Annually: Annual Risk Assessment, Internal Control Survey, Annual Budget,
Revenue and Expenditure Reporting, Financial Monitoring, and Health and Safety
Monitoring

Monthly: Fiscal Desk Review

As requested or deemed necessary: Training

] No. If no, describe: Click or tap here to enter text.
C. Budget which itemizes categorical expenditures in accordance with CCDF requirements.

Yes. If yes, describe: Fiscal Desk Reviews conducted by DEL's Financial Administration
and Budget Services Unit focus on ELC expenditures to determine the allowability of
reimbursed expenditures as a complement to the monthly invoice submission process and
annual financial monitoring activities. These desk reviews select a limited number of
sample items from administrative, quality, and other non-direct service expenditures.

[ No. If no, describe: Click or tap here to enter text.
Indicators or measures to assess performance of those agencies.

Yes. If yes, describe: DEL reviews the results of fiscal monitoring activities as well as
technical assistance requests from ELCs/contractors to determine and track the
effectiveness of fiscal management practices. Compliance trends are identified to provide
insight into areas of risk and improvement.

LI No. If no, describe: Click or tap here to enter text.
d. In addition to the written agreements identified above, describe any other monitoring and
auditing processes used to oversee CCDF administration. Click or tap here to enter text.
1.2.4 Information systems availability
Certification of shareable information systems.

Does the Lead Agency certify that to the extent practicable and appropriate, any code or
software for child care information systems or information technology for which a Lead
Agency or other agency expends CCDF funds to develop is made available to other public
agencies? This includes public agencies in other States for their use in administering child
care or related programs.

Yes.
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1.2.5

L] No. If no, describe: Click or tap here to enter text.

Confidential and personally identifiable information
Certification of policies to protect confidential and personally identifiable information

Does the Lead Agency certify that it has policies in place related to the use and disclosure
of confidential and personally identifiable information about children and families
receiving CCDF assistance and child care providers receiving CCDF funds?

Yes.

L No. If no, describe: Click or tap here to enter text.

1.3 Consultation in the Development of the CCDF Plan

131

The Lead Agency is responsible for developing the CCDF Plan, and consultation with and
meaningful input and feedback from a wide range of representatives is critical for CCDF programs
to continually adapt to the changing needs of families, child care programs, and the workforce.
Consultation involves meeting with or otherwise obtaining input from an appropriate agency in
the development of the State or Territory CCDF Plan. As part of the Plan development process,
Lead Agencies must consult with the following:

(1) Appropriate representatives of general-purpose local government. General purpose local
governments are defined by the U.S. Census at
https://www?2.census.gov/govs/cog/gl2 org.pdf.

(2) The State Advisory Council (SAC) on Early Childhood Education and Care (pursuant to
642B(b)(1)(A)(i) of the Head Start Act) or similar coordinating body pursuant to
98.14(a)(1)(vii).

(3) Tribe(s) or Tribal organization(s) within the State. This consultation should be done in a
timely manner and at the option of the Tribe(s) or Tribal organization(s).

Consultation efforts in CCDF Plan development

Describe the Lead Agency’s consultation efforts in the development of the CCDF Plan, including
how and how often the consultation occurred.

a. Describe how the Lead Agency consulted with appropriate representatives of general-
purpose local government: Florida Alliance of Children’s Councils and Trusts
representatives received invitations to be a part of the CCDF Sub-committee and were
provided drafts of the Plan for comments.

b. Describe how the Lead Agency consulted with the State Advisory Council or similar
coordinating body: The DEL convened a CCDF Sub-committee that included all the key
stakeholders. The stakeholders were provided with a draft of the plan for comments. The
DEL worked to incorporate comments as applicable. The DEL invited the CCDF Sub-
committee to an in-person meeting with a virtual option to finalize the plan on February 7,
2024.

C. Describe, if applicable, how the Lead Agency consulted with Indian Tribes(s) or Tribal
organizations(s) within the State: The Miccosukee Indian tribe was invited to be a part of
the CCDF Sub-committee and provided a copy of the plan for input.
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1.3.2

d. Identify other entities, agencies, or organizations consulted on the development of the

CCDF Plan (e.g., representatives from the child care workforce, or statewide afterschool
networks) and describe those consultation efforts: The DEL consulted with the following
entities by inviting them to participate in the CCDF Sub-committee meeting and sharing a draft of
the plan for their input. These agencies, and organization in development of the CCDF Plan
include: public school district representatives, Florida After School Inc, 215 Century Community
Learning Centers, the Florida DOE, Florida Child Care Early Childhood Educators Network, DCF,
Florida Head Start Association, 4C Head Start/Early Head Start, ELC of Miami-Dade/Monroe,
Florida Department of Health (DOH), The Association of Early Learning Coalitions, Florida State
University Center for Prevention and Early Intervention, the Children’s Forum, United Way of
Florida, the Ounce of Prevention Fund of Florida, Florida Association of Healthy Start Coalitions,
Agency for Health Care Administration, Florida KidCare, Early Steps, Florida Diagnostic and
Learning Resource Systems, Help Me Grow Florida, Florida Department of Agriculture and
Consumer Services, Child Care Aware of America, Florida Department of Commerce, RCMA,
Florida Department of Emergency Management, Child Development Education Alliance, Florida
Association for the Education of Young Children, Florida Association for Child Care Management,
Florida Family Child Care Home Association, Florida Head Start Association, University of Florida
Anita Zucker Center, and University of Florida Lastinger Center (UF Lastinger).

Public hearing process

Lead Agencies must hold at least one public hearing in the State or Territory, with sufficient
Statewide or Territory-wide distribution of notice prior to such a hearing to enable the public to
comment on the provision of child care services under the CCDF Plan.

Describe the Statewide or Territory-wide public hearing process held to provide the public with an
opportunity to comment on the provision of child care services under this Plan.

i Date of the public hearing: June 10, 2024

Reminder: Must be no earlier than January 1, 2024. If more than one public
hearing was held, enter one date (e.g., the date of the first hearing, the most
recent hearing date, or any hearing date that demonstrates this requirement).

ii. Date of notice of public hearing:

iii. Was the notice of public hearing posted publicly at least 20 calendar days prior to
the date of the public hearing?

Yes.
O No. If no, describe: Click or tap here to enter text.

iv. Describe how the public was notified about the public hearing, including outreach
in other languages, information on interpretation services being available, etc.
Include specific website links if used to provide notice. Published in the Florida
Administrative Register, Volume 50/98, on May 17, 2024.

V. Describe how the approach to the public hearing was inclusive of all geographic
regions of the State or Territory: The DEL conducted a virtual hearing, providing
instance access around the state.
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133

vi. Describe how the content of the Plan was made available to the public in advance
of the public hearing (e.g., the Plan was made available in other languages, in
multiple formats, etc.): The plan will be made available to the CCDF Sub-
committee members prior to the hearing and to the public through DEL’s
webpage.

vii. Describe how the information provided by the public was taken into consideration
regarding the provision of child care services under this Plan: The DEL recorded the
hearing and captured all comments made by the public for consideration or
incorporation into the final 2025-2027 CCDF Plan. The DEL also invited public
comments to be submitted via email (Del.questions@del.fldoe.org) prior to and
during the hearing.

Public availability of final Plan, amendments, and waivers

Lead Agencies must make the submitted and approved final Plan, any approved Plan
amendments, and any approved requests for temporary waivers publicly available on a website.

a. Provide the website link to where the Plan, any Plan amendments, and waivers (if
applicable) are available. Note: A Plan amendment is required if the website address
where the Plan is posted changes. https://www.fldoe.org/schools/early-learning/

b. Describe any other strategies that the Lead Agency uses to make submitted and approved
CCDF Plan and approved Plan amendments available to the public. Check all that apply
and describe the strategies below, including any relevant website links as examples.

i Working with advisory committees. Describe: The DEL created a CCDF Sub-
committee to provide input on the development of the 2025-2027 CCDF State Plan.

ii. Working with child care resource and referral agencies. Describe: The State
CCR&R Network representative and the Association of Early Learning Coalitions
(which represents the ELCs and local CCRR agencies) were invited to participate as
CCDF Sub-committee members and provided a copy of the draft plan to provide

input.

iii. L] Providing translation in other languages. Describe: Click or tap here to enter
text.

iv. [ Sharing through social media (e.g., Facebook, Instagram, email). Describe: Click

or tap here to enter text.

V. Providing notification to key constituents (e.g., parent and family groups,
provider groups, advocacy groups, foundations, and businesses). Describe: The
DEL invited parent leader, provider, and advocacy groups to be members of the
CCDF Sub-committee and provided a copy of the CCDF plan for input. These groups
included organizations such as the Association for Early Learning Coalitions,
Florida Association for the Education of Young Children, Florida Association for
Child Care Management, Florida Family Child Care Home Association, Florida Head
Start Association, The Ounce of Prevention Fund of Florida, and Florida Diagnostic
& Learning Resources System.
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vi. Working with Statewide afterschool networks or similar coordinating entities
for out-of-school time. Describe: DEL will strengthen collaboration efforts with the
Florida Afterschool Inc., which provides support to programs by holding regular
trainings, webinars for professionals, supports national standards, offers
discounted access to innovative tools and resources to enhance programming, and
serves as the voice for school-age programs and policies in Florida.

vii. Direct communication with the child care workforce. Describe: DEL emailed
child care providers directly notifying them of the public hearing and identifying
where the CCDF plan was uploaded to the DEL website.

viii. L] Other. Describe: Click or tap here to enter text.

2 Child and Family Eligibility and Enrollment and Continuity of Care

Stable and reliable child care arrangements facilitate job stability for parents and healthy
development of children. CCDF eligibility and enrollment policies can contribute to these goals.
Policies and procedures that create barriers to families accessing CCDF, like inaccessible subsidy
applications and onerous reporting requirements, interrupt a parent’s ability to work and may
deter eligible families from participating in CCDF.

To address these concerns, Lead Agencies must provide children with a minimum of 12 months
between eligibility determinations, limit reporting requirements during the 12-month period, and
ensure eligibility determination and redetermination processes do not interrupt a parent’s work or
school.

In this section, Lead Agencies will identify how they define eligible children and families and how
the Lead Agency’s eligibility and enrollment policies support access for eligible children and
families.

2.1 Reducing Barriers to Family Enrollment and Redetermination

2.11

Lead Agency enrollment and redetermination policies may not unduly disrupt parents’
employment, education, or job training activities to comply with the Lead Agency’s or designated
local entity’s requirements. Lead Agencies have broad flexibility to design and implement the
eligibility practices that reduce barriers to enrollment and redetermination.

Examples include developing strategies to inform families and their providers of an upcoming
redetermination and the information that will be required of the family, pre-populating subsidy
renewal forms, having parents confirm that the information is accurate, and/or asking only for the
information necessary to make an eligibility redetermination. In addition, Lead Agencies can offer
a variety of family-friendly methods for submitting documentation for eligibility redetermination
that considers the range of needs for families in accessing support (e.g., use of languages other
than English, access to transportation, accommodation of parents working non-traditional hours).

Eligibility practices to reduce barriers to enrollment

a. Does the Lead Agency implement any of the following eligibility practices to reduce
barriers at the time of initial eligibility determination? Check all that apply and describe
those elements checked.
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Vi.

Vii.

viii.

[ Establishing presumptive eligibility while eligibility is being determined.
Describe the policy, including the populations benefiting from the policy, and
identify how long the period of presumptive eligibility is: Click or tap here to enter
text.

Leveraging eligibility from other public assistance programs. Describe: Eligibility
is based on a documented child care authorization form from the DCF or its
contracted provider, a DCF-designated Lead Homeless Coalition Continuum of Care
agency, or a Certified Domestic Violence Center. The coalition shall authorize the
following for 12-months of child care funding:

- at-risk as defined in Section 1002.81(1), F.S.,

- economically disadvantaged,

- homeless,

- special needs children,

- and a parent who has an Intensive Service Account or an Individual Training
Account under Section 445.009, F.S.

Exhibit Il, section C.5.1.2, of the Grant Agreement requires coalitions to act upon

referrals within 10 calendar days of referral receipt to determine eligibility for SR

services for at-risk children or children of families receiving Temporary Assistance
for Needy Families (TANF) or transitioning off of TANF.

Coordinating determinations for children in the same household (while still
ensuring each child receives 12 months of eligibility). Describe: If a new child is
added into a household that currently has authorized SR services, the previously
established children in services will have their child care authorization dates
extended to align with the new sibling’s authorization date.

Self-assessment screening tools for families. Describe: Per Rule 6\M-4.300(3)(a),
F.A.C., ELCs shall review each submitted application and required documentation
within 20 calendar days of submission to determine if the parent is potentially
eligible pursuant to Section 1002.87(1), F.S.

Extended office hours (evenings and/or weekends).
Consultation available via phone.

[J Other. Describe the Lead Agency policies to process applications efficiently and
make timely eligibility determinations: Click or tap here to enter text.

] None.

Does the Lead Agency use an online subsidy application?

Yes.

[ No. If no, describe why an online application is impracticable. Click or tap here to enter

text.

Does the Lead Agency use different policies for families receiving TANF assistance?

Yes. If yes, describe the policies: In accordance with 6M-4.200(b)b, F.A.C., during the
12-month authorization of child care funding, child care services will continue in
increments defined by the referring agency each time child care authorization is renewed.
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2.1.2

If an additional referral is granted to the parent that extends the purpose for care beyond
the initial 12-month authorization period, the ELC shall authorize the parent for an
additional 12-month authorization period.

] No.

Preventing disruption of eligibility activities

a.

Identify, where applicable, the Lead Agency’s procedures and policies to ensure that
parents do not have their employment, education, or job training unduly disrupted to
comply with the State’s/Territory’s or designated local entity’s requirements for the
redetermination of eligibility. Check all that apply.

i Advance notice to parents of pending redetermination.
ii. Advance notice to providers of pending redetermination.

iii. Pre-populated subsidy renewal form.

iv. Online documentation submission.

V. [ Cross-program redeterminations.

vi. Extended office hours (evenings and/or weekends).

vii. Consultation available via phone.

viii. Leveraging eligibility from other public assistance programs.

iX. Other. Describe: Text messaging, video conferencing, fax, and letters are also
used.

Does the Lead Agency use different policies for families receiving TANF assistance?

Yes. If yes, describe the policies: In accordance with 6M-4.200(b)b, F.A.C., during the
12-month authorization of child care funding, child care services will continue in
increments defined by the referring agency each time child care authorization is renewed.
If an additional referral is granted to the parent that extends the purpose for care beyond
the initial 12-month authorization period, the ELC shall authorize the parent for an
additional 12-month authorization period.

] No.

2.2 Eligible Children and Families

221

At eligibility determination or redetermination, children must (1) be younger than age 13; (2)
reside with a family whose income does not exceed 85 percent of the State's median income (SMI)
for a family of the same size and whose family assets do not exceed $1,000,000; and (3)(a) reside
with a parent or parents who are working or attending a job training or educational program
(which can include job search) or (b) receive, or need to receive, protective services as defined by
the Lead Agency.

Eligibility criteria: age of children served

Lead Agencies may provide child care assistance for children less than 13 years of age, including
continuing to provide assistance to children if they turn 13 during the eligibility period. In addition,
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2.2.2

Lead Agencies can choose to serve children up to age 19 if those children are unable to care for
themselves.

a.

Does your Lead Agency serve the full federally allowable age range of children through
age 12?

Yes.

L] No. If no, describe the age range of children served and the reason why you made that
decision to serve less than the full range of allowable children. Click or tap here to enter
text.

Note: Do not include children incapable of self-care or under court supervision, who are
reported below in 2.2.1b and 2.2.1c.

Does the Lead Agency extend eligibility for CCDF-funded child care to children ages 13 and
older but below age 19 who are physically and/or mentally incapable of self-care?

No.

[ Yes.

i If yes, the upper age is (may not equal or exceed age 19): Click or tap here to enter
text.

ii. If yes, provide the Lead Agency definition of physical and/or mental incapacity:
Click or tap here to enter text.

Does the Lead Agency extend eligibility for CCDF-funded child care to children ages 13 and
older but below age 19 who are under court supervision?

No.

L] Yes. If yes, and the upper age is (may not equal or exceed age 19): Click or tap here to
enter text.

How does the Lead Agency define the following eligibility terms?

i “residing with”: Living with a parent, legal guardian or other adult relative
caretaker in the same home.

ii. “in loco parentis”: A responsible adult with whom the child lives, who is
responsible for the day-to-day care and custody of the child when the child's
parent by blood, marriage, adoption or court order is not performing such duties.
See Rule 6M-4.200, F.A.C.

Eligibility criteria: reason for care

Lead Agencies have broad flexibility on the work, training, and educational activities required to
qualify for child care assistance. Lead Agencies do not have to set a minimum number of hours for
families to qualify for work, training, or educational activities, and there is no requirement to limit
authorized child care services strictly based on the work, training, or educational schedule/hours
of the parent(s). For example, the Lead Agency can include travel or study time in calculating the
amount of needed services.

How does the Lead Agency define the following terms for the purposes of determining CCDF
eligibility?
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Identify which of the following activities are included in your definition of “working” by
checking the boxes below:

V.
vi.
vii.

viii.

An activity for which a wage or salary is paid.
Being self-employed.
During a time of emergency or disaster, partnering in essential services.

Participating in unpaid activities like student teaching, internships, or
practicums.

Time for meals or breaks.
Time for travel.
Seeking employment or job search.

L] Other. Describe: Click or tap here to enter text.

Identify which of the following activities are included in your definition of “attending job
training” by checking the boxes below:

Vi.
vii.
viii.
iX.

X.

Vocational/technical job skills training.

Apprenticeship or internship program or other on-the-job training.

L] English as a Second Language training.

Adult Basic Education preparation.

Participation in employment service activities.

Time for meals and breaks.

Time for travel.

Hours required for associated activities such as study groups, lab experiences.
Time for outside class study or completion of homework.

L] Other. Describe: Click or tap here to enter text.

Identify which of the following diplomas, certificates, degrees, or activities are included in
your definition of “attending an educational program” by checking the boxes below:

Vi.
Vil.

viii.

Adult High School Diploma or GED.

Certificate programs (12-18 credit hours).

One-year diploma (36 credit hours).

Two-year degree.

Four-year degree.

Travel to and from classrooms, labs, or study groups.

Study time.

Hours required for associated activities such as study groups, lab experiences.
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iX. Time for outside class study or completion of homework.
X. Applicable meal and break times.
Xi. L] Other. Describe: Click or tap here to enter text.

Does the Lead Agency impose a Lead Agency-defined minimum number of hours of
activity for eligibility?

] No.
Yes.

If yes, describe any Lead Agency-imposed minimum requirement for the
following:

Work. Describe: A single-parent family in which the parent with whom the child
resides is employed or engaged in eligible work for at least 20 hours per week; (2)
a two-parent family in which both parents with whom the child resides are
employed or engaged in eligible work activities for a combined total of at least 40
hours per week.

Job training. Describe: A single-parent family in which the parent with whom
the child resides is employed or engaged in eligible job training for at least 20
hours per week; (2) a two-parent family in which both parents with whom the child
resides are employed or engaged in eligible job training activities for a combined
total of at least 40 hours per week.

Education. Describe: A single-parent family in which the parent with whom the
child resides is engaged in education activities for at least 20 hours per week; (2) a
two-parent family in which both parents with whom the child resides are engaged
in education activities for a combined total of at least 40 hours per week.

Combination of allowable activities. Describe: A single-parent family in which
the parent with whom the child resides is employed or engaged in eligible work or
education activities for at least 20 hours per week; a two-parent family in which
both parents with whom the child resides are employed or engaged in eligible
work or education activities for a combined total of at least 40 hours per week.

[ Other. Describe: Click or tap here to enter text.

Does the Lead Agency allow parents to qualify for CCDF assistance based on education
and training without additional work requirements?

Yes.
[ No. If no, describe the additional work requirements: Click or tap here to enter text.

Does the Lead Agency extend eligibility to specific populations of children otherwise not
eligible by including them in its definition of “children who receive or need to receive
protective services?”

Note: A Lead Agency may elect to provide CCDF-funded child care to children in foster
care when foster care parents are not working or are not in education/training activities,
but this provision should be included in the Lead Agency’s protective services definition.
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L] No. If no, skip to question 2.2.3.
Yes. If yes, answer the questions below:

Provide the Lead Agency’s definition of “protective services” by checking below
the sub-populations of children that are included:

Children in foster care.
Children in kinship care.
Children who are in families under court supervision.

Children who are in families receiving supports or otherwise engaged with a
child welfare agency.

Children participating in a Lead Agency’s Early Head Start - Child Care
Partnerships program.

Children whose family members are deemed essential workers under a
governor-declared state of emergency.

Children experiencing homelessness.
Children whose family has been affected by a natural disaster.

L] Other. Describe: Click or tap here to enter text.

g. Does the Lead Agency waive the income eligibility requirements for cases in which
children receive, or need to receive, protective services on a case-by-case basis?
[ No.
Yes.
h. Does the Lead Agency waive the eligible activity (e.g., work, job training, education, etc.)

requirements for cases in which children receive, or need to receive, protective services
on a case-by-case basis?

] No.
Yes.

i. Does the Lead Agency use CCDF funds to provide respite care to custodial parents of
children in protective services?

] No.
Yes.

2.2.3 Eligibility criteria: deciding entity on family income limits
How are income eligibility limits established?
There is a statewide limit with no local variation.

L] There is a statewide limit with local variation. Provide the number of income eligibility
tables and describe who sets the limits: Click or tap here to enter text.
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L] Eligibility limits are established locally only. Provide the number of income eligibility
tables and describe who sets the limits: Click or tap here to enter text.

(] Other. Describe: Click or tap here to enter text.

2.2.4 Initial eligibility: income limits
a. Complete the appropriate table to describe family income limits.
i Complete the table below to provide the statewide maximum income eligibility
percent and dollar limit or threshold:
Familv Size 100% of SMI Maximum Initial Eligibility Maximum Initial Eligibility
y ($/Month) Limit (or Threshold) % Limit (or Threshold) $

1 53,074 59% 51,823

2 54,020 61% 52,465

3 54,965 63% 53,108

4 55,911 63% 53,750

5 56,857 64% 54,393
ii. Does the Lead Agency certify that they use other funds if the income eligibility

limit percent exceeds 85% SMI?

Not applicable. The Lead Agency does not allow income eligibility limits above
85% SMI.

[ Yes, the Lead Agency certifies that they use other funds (non-CCDF funds) for
families with income that exceeds 85% SMI.

[ No. The Lead Agency establishes income eligibility limits above SMI and
includes CCDF funds to pay for families with income that exceeds 85% SMI. If
checked, describe: Click or tap here to enter text.

b. Complete the table below if the Lead Agency has local variation in the maximum income
eligibility limit. Complete the table for the region/locality with the highest eligibility limit,
region/locality with the lowest eligibility limit, and the region/locality that is most
populous:

i Region/locality with the highest eligibility limit:
Familv Size 100% of SMI Maximum Initial Eligibility Maximum Initial Eligibility
v ($/Month) Limit (or Threshold) % Limit (or Threshold) $

1 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.

text.

2 Click or tap here to enter |Click or tap here to enter text. |Click or tap here to enter text.

text.

3 Click or tap here to enter |Click or tap here to enter text. |Click or tap here to enter text.

23 |Page
FFY 2025—-2027 CCDF State Plan



Familv Size 100% of SMI Maximum Initial Eligibility Maximum Initial Eligibility
v ($/Month) Limit (or Threshold) % Limit (or Threshold) $
text.
4 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.

text.

5 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.

text.
ii. Region/locality with the lowest eligibility limit:
Familv Size 100% of SMI Maximum Initial Eligibility Maximum Initial Eligibility
v ($/Month) Limit (or Threshold) % Limit (or Threshold) $

1 Click or tap here to enter |Click or tap here to enter text. |Click or tap here to enter text.
text.

2 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.
text.

3 Click or tap here to enter |Click or tap here to enter text. |Click or tap here to enter text.
text.

4 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.
text.

5 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.
text.

iii. Region/locality that is most populous:
Familv Size 100% of SMI Maximum Initial Eligibility Maximum Initial Eligibility
v ($/Month) Limit (or Threshold) % Limit (or Threshold) $

1 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.
text.

2 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.
text.

3 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.

4 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.
text.

5 Click or tap here to enter  |Click or tap here to enter text. |Click or tap here to enter text.

text.

iv. Does the Lead Agency certify that they use other funds if the income eligibility
limit percent exceeds 85% SMI?
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2.2.5

L] Not applicable. The Lead Agency does not allow income eligibility limits above
85% SMI.

Yes, the Lead Agency certifies that they use other funds (not CCDF funds) for
families with income that exceeds 85% SMI.

[ No. The Lead Agency establishes income eligibility limits above 85% SMI and
includes CCDF funds to pay for families with income that exceeds 85% SMI. If
checked, describe: Click or tap here to enter text.

How does the Lead Agency define “income” for the purposes of eligibility at the point of
initial determination? Check all that apply:

i Gross wages or salary.
ii. Disability or unemployment compensation.

iii. Workers’ compensation.

iv. Spousal support, child support.

V. Survivor and retirement benefits.

vi. Rent for room within the family’s residence.
vii. Pensions or annuities.

viii. LI Inheritance.

iX. Public assistance.

X. L] Other. Describe: Click or tap here to enter text.

What is the effective date for these income eligibility limits? July 1 of each state fiscal
year.

Income limits must be established and reported in terms of current SMI based on the
most recent data published by the Bureau of the Census, even if the federal poverty level
is used in implementing the program.

What federal data does the Lead Agency use when reporting the income eligibility limits?

LIHEAP. If checked, provide the publication year of the LIHEAP guideline estimates used
by the Lead Agency: October 1, 2023

(] Other. Describe: Click or tap here to enter text.

Provide the direct URL/website link, if available, for the income eligibility limits.
PLACEHOLDER.

Income eligibility: irregular fluctuations in earnings

Lead Agencies must take into account irregular fluctuations in earnings in initial eligibility
determination and redetermination processes. The Lead Agency must ensure that temporary
increases in income, including temporary increases that can result in a monthly income exceeding
85 percent of SMI from seasonal employment or other temporary work schedules, do not affect
eligibility or family co-payments.
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2.2.6

2.2.7

2.2.8

Check the processes that the Lead Agency uses to take into account irregular fluctuations in
earnings.

i Average the family’s earnings over a period of time (e.g., 12 months).
Identify the period of time: 12 months

ii. L] Request earning statements that are most representative of the family’s
monthly income.

iii. Deduct temporary or irregular increases in wages from the family’s standard
income level.

iv. L] Other. Describe the other ways the Lead Agency takes into account irregular
fluctuations in earnings: Click or tap here to enter text.
Family asset limit

a. When calculating income eligibility, does the Lead Agency ensure each eligible family does
not have assets that exceed $1,000,0007?

Yes.

LI No. If no, describe: Click or tap here to enter text.

b. Does the Lead Agency waive the asset limit on a case-by-case basis for families defined as
receiving, or in need of, protective services?

] No.

Yes. If yes, describe the policy or procedure: Families are requested to submit any
income household members receive to ensure it is on file. In order to participate in the SR
program, parents shall submit a prequalifying questionnaire, file an application, certifying
the family’s total assets do not exceed the program requirements and provide requested
documentation to an ELC. For at-risk out of home placements, including foster children or
relative caregiver cases and TANF child only cases, the family’s income and assets shall be
based on the child’s income only.

Additional eligibility criteria

Aside from the eligibility conditions or rules which have been described in 2.2.1 —2.2.6, is any
additional eligibility criteria applied during:

a. U] Eligibility determination? If checked, describe: Click or tap here to enter text.

b. L] Eligibility redetermination? If checked, describe: Click or tap here to enter text.

Documentation of eligibility determination

Lead Agencies must document and verify that children receiving CCDF funds meet eligibility
criteria at the time of eligibility determination and redetermination.

Check the information that the Lead Agency documents and verifies at initial determination and
redetermination and describe what information is required and how often.
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Required at
Initial
Determination

Required at
Redetermination

Description

Applicant identity. Describe how you verify: The applicant
imust meet the definition of a parent consistent with regulatory
requirements. Rule 6M-4.208(4)(d), F.A.C., requires an
applicant to submit a government issued ID in conjunction with
one of the documents referenced below (in section ii) for
lpurposes of establishing a relationship to the child.

Applicant’s relationship to the child. Describe how you
verify: Each applicant must meet the definition of parent. After
the applicant has established his or her identity by providing
acceptable documentation, the applicant must submit one of
the following documents to establish parental relationship: 1.
A copy of the child’s birth certificate. 2. A court order or other
legal document that substantiates the adult’s relationship to
the child(ren). 3. A valid DCF or Workforce Child Care
Authorization Form that bears the name of the child and the
parent. 4. Documentation the applicant is in receipt of relative
caregiver payment or TANF benefits on behalf of the child. 5.
\An affidavit sworn to or affirmed by the child’s parent. 6.
Official public or non-public school records. 7. An affidavit from
a medical professional.

Child’s information for determining eligibility (e.g., identity,
age, citizen/immigration status). Describe how you verify:
Child Certificate of Baptism or other religious record of the
child’s birth, accompanied by an affidavit state that the
certificate is true and correct.

- An insurance policy on the child’s life that has been in
force for at least two years.

- An original or certified copy of the child’s U.S. birth record
filed according to law with the appropriate public officer.

- An immunization record that a public health officer or
licensed practicing physician signed.

- Florida SHOTS document.

- A valid military dependent identification card.

- U.S. passport.

- Official vital statistics records.

- Lawfully admitted alien document (e.g., Forms 1-94, I-94A,
1-197, I-551 & I-766) with non-U.S. passport.

- Certificate of U.S. citizenship or naturalization.

If a child’s parent is unable to submit any of the supporting
documentation listed, the ELC may accept a parent’s
notarized statement of the child’s age with an

accompanying certificate of age that bares the signature of
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Required at
Initial
Determination

Required at
Redetermination

Description

a public health officer or physician stating that the child’s
age shown on the affidavit is true and correct.

For children identified in ss. 1002.87(1)(a), (1)(c)2. and
(1)(c)5., F.S., the child’s status as a TANF recipient, as
indicated on a child care authorization submitted by the
referring agency, is sufficient to establish the child’s
citizenship.

For children identified in s. 1002.81(1)(a) -(d)., F.S., the
Medicaid-eligible status, as indicated on a child care
authorization submitted by the referring agency, is sufficient|
to establish the child’s citizenship.

Work. Describe how you verify: Employment income:
Applicants are asked to submit four weeks of current and
consecutive paystubs. If an applicant cannot produce a
sufficient number of paystubs, the applicant’s employer is
asked to complete an income verification form that details
hours worked per week and rate of pay. If the applicant
lproduces neither of the above, then the eligibility specialist
contacts the applicant’s employer directly.

Self-employment income documents: The most commonly
accepted form of documentation is IRS Tax Schedule C from
the most recent year if reflective of current earnings. The
income form Schedule C (corporate documents, if
incorporated) is used and averaged over the number of
imonths of employment. If not reflective of current earnings
ffor the household, older than six months or
applicant/recipient has not been self-employed long enough
to have filed an income tax, then a profit/loss statement is
requested from the household. If questionable, additional
receipts and expense documentation is requested.

Job training or educational program. Describe how you
verify: For applicants who are involved in a job-training
program, a TANF child care referral serves as verification. If
the gross income of the applicant is not notated on the child
care referral, the applicant must submit four weeks of current|
paystubs to the ELC. School registration records: For
education programs, a current document completed by an
official of the school or institution showing the number of

classroom hours and any lab hours, date the
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Determination
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semester/training period starts, and the date it ends on
appropriate stationery from the school/institution or training
lbrogram, which may contain an official seal. This includes an
official school schedule and proof of enrollment from an
accredited education institution and is limited to GED
programs, secondary education programs, technical or
vocational programs, associate of arts, associate of science,
bachelor of arts, and bachelor of science programs.

vi. Family income. Describe: ELCs can use the following
documents to verify income:

- Four weeks of current and consecutive pay stubs, using gross
income before any deductions, including pretax deductions).
When paid biweekly or semi-monthly, two current and
consecutive pay periods are requested. For monthly pay
periods, one month’s pay is requested.

- An income verification form signed by the employer, dated
within four weeks of applying for services. Hours worked times
rate of pay is then used to calculate earnings.

- A signed contract for employment that has a termination date
not less than nine months from applying for services.

- If none of the above sources are available, direct contact is
imade with the employer to discuss the applicant’s employment
income, which is used to arrive at an income projection that is
representative of future earnings. Also recorded is any
information provided by the employer, such as projected hours
of employment, amount per hour, date the employee started
and date of the first received pay.

Child support enforcement records:

DEL prefers verification directly from child support enforcement
or a clerk of the court website that shows the gross amount
paid and the time-period over which it was paid. Alternatively,
a written statement from the absent parent stating the
amount(s) the absent parent paid over the last four weeks,
including the dates payments were made. Copies of checks or
canceled checks can accompany written statements or be
submitted in lieu of written documents. A court order can be
used if it was recently issued. However, if the court order has
been established for a period of time, and the custodial parent
stated that the court order does not reflect current payments,
then proof is requested of the last four weeks (one month if
paid monthly) of payment and the income is averaged. If, for
any reason, the first two sources are not available, an
attestation from the parent stating the amount of child support
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received or not received under the penalty of perjury is
acceptable.

Other sources of unearned income:
\An award letter or verification statement may be used to
document other sources of unearned income.

Household composition. Describe how you verify: The
family unit composition is determined by the application for
ISR and an acknowledgment of income and family size,
which may be recorded on the statewide income worksheet
or a locally developed income worksheet that includes at
least the information included on the statewide income
worksheet. Documentation may also include a
supplemental form that describes additional family
imembers and relationships.

Applicant residence. Describe how you verify: Applicants
must produce at least one of the following documents to
verify residency.

-Utility bill (electric, gas, water), cable, internet or landline
lphone bill dated within 12 months of the date the child
application is submitted.

- Pay stub from a current employer dated within 12 months
of the date the child application is submitted.

-Current and signed residential rental agreement, mortgage
statement or receipt that contains a name and address,
from rental payment dated within 12 months of the date
the child application is submitted.

- Government-issued document (e.q., Florida driver’s
license, Florida identification card, current property tax
assessment showing a homestead exemption dat