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Welcome! 

• The webinar will start at 10:00 AM EST. 
• As you enter the webinar, your audio will be muted to avoid 

background noise. 
• You will not hear anything until 10:00 AM EST when the 

webinar goes live. 
• When the audio lines are opened for questions/comments, 

please do the following: 
• Place your phone on mute unless you are asking a question or 

commenting to the group. 
• Avoid using “Hold” button on the phone as some are set to play 

music and will disrupt the webinar. 
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Webinar Goals 

To Provide: 
• New Performance Reporting Requirements 
• Mid-Year Performance Reporting Form Requirements 
• End-of Year Performance Reconciliation Reporting Form 

Requirements 
• Performance Report and Financial Reconciliation Process 
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Webinar Agenda 
1. Funding Goal and Overview – Gloria Spradley-Brown 
2. Overview of Performance Requirements – Gloria 

Spradley-Brown 
3. Performance Reconciliation Process – Gloria Spradley-

Brown 
4. Mid-Year Performance Report Form – Marcy Sieg 
5. End-of Year Performance Reconciliation Form – Marcy 

Sieg 
6. Internal Reconciliation Process – Marcy Sieg 
7. Recap & Questions – Gloria Spradley-Brown 
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Overview Adult Education 
Performance Requirements 

Gloria Spradley-Brown 
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2017-2018 Overview Adult Education 
Performance Requirements 
• Financial Data to Performance Accomplishments: 

• The awarding agency must require the recipient 
to relate financial data to performance 
accomplishments of the federal award. 

• Florida Department of Education must require 
the recipients to relate financial data to 
performance accomplishments. 
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2017-2018  Overview Adult Education 
Performance Requirements 
- Continued -

• Recipients must meet at least: 
• 85% of the Adult Education National Reporting System (NRS) 

enrollment for the first year of funding 
• 90% for the second year of funding 
• 100% for the third year of funding 

• The agreed upon enrollment target is specified in the 
approved grant award found on 1-D: Adult General 
Education Enrollment and Performance form, 2017-2018. 
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2017-2018 Overview Adult Education 
Performance Requirements 
- Continued -

• Throughout the three-year grant period, eligible recipients 
are required to document their enrollment target(s). 

• Recipients serving multiple county areas are required to 
provide documentation of the students served in each 
geographic area (county) awarded. 

• Students must attend adult education courses within the 
physical boundaries of the geographic area (county) 
awarded. 
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2017-2018 Overview Adult Education 
Performance Requirements 
- Continued -

• Enrollment target(s) will be verified through student level 
data submission based upon the unduplicated headcount in 
AEFLA eligible programs. 

• Reconciliation of enrollment data to financial disbursement 
is based on data submitted in the Adult Education National 
Reporting System (NRS) accountability report and financial 
data reported on the DOE 499. 
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2017-2018 Overview Adult Education 
Performance Requirements 
- Continued -

• If financial payment is greater than the actual enrollment 
target achieved, the recipient MUST reimburse the State of 
Florida Department of Education. 

• The amount of reimbursement is based on the following: 
• The funds per enrollment calculated for the grant award and 
• The difference between the actual enrollment and the agreed 

enrollment target 

10 

http://www.fldoe.org/


www.FLDOE.org 

Performance Reconciliation 
Process 

Gloria Spradley-Brown 
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Performance Reconciliation Process 

• Two step Performance Reconciliation Process: 
• Mid-year 

• Review enrollment achieved 
• Opportunity for technical assistance 

• End-of-Year 
• Determination of reimbursement is calculated if enrollment 

goal is not achieved. 
• Two Methods will be used: 

Method 1: Use final NRS Participants for an agency 
Method 2:  Use of a supplemental data file with students 
enrolled at the county level and verified with final NRS 
Participants 
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Performance Reconciliation Process 
- Continued -

• Implementation Guidelines for Agencies required to 
verify enrollment targets with Method 2 

• Agencies will be notified if a supplemental file is 
required 

• Anticipated release of documentation: April 2018 
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What Data Are We Reconciling? 

• Year to date (NRS) participants based on unduplicated 
enrollment in all NRS eligible programs. 

• Students enrolled in more than one NRS eligible program in the 
year are only counted once. 

• Agencies should only report students who are enrolled on 
or after your project start date found in box 6 labeled 
Project Periods of the Project Award Notification (DOE 200). 

14 

http://www.fldoe.org/


  
 

   
  

  
  

    
   

  
 

www.FLDOE.org 

Definition of NRS Participant 
• A participant is defined as an individual in an Adult 

Education and Family Literacy Act (AEFLA) program who has 
completed at least 12 contact hours. The annual National 
Reporting System (NRS) report for AEFLA programs is 
completed on an annual basis. For purposes of identifying 
NRS participants, any student in one or more AEFLA eligible 
programs who has 10 instructional contact hours or more in 
a reporting year may be counted as a NRS participant. 
(WIOA Rule 6A-10.0381, F.A.C.) 
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Performance Reporting Forms & Due Dates 
• Performance Reporting forms for Adult General Education, 

Integrated English Literacy and Civics, and Corrections can 
be found on the division’s web page at the following link: 
http://fldoe.org/academics/career-adult-edu/funding-
opportunities/2017-2018-career-adult-edu-funding-
opp.stml 

• Mid-Year Performance Reporting Form 
• Due Date March 15, 2018 

• End of Year Reconciliation Reporting Form 
• Due Date August 20, 2018 

• Supplemental Data File for Agencies required to verify with 
Method 2 

• TBD 
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Example of Enrollment Targets Achieved 
Three-Year 

Cycle 
Program 

Year 
Enrollment 

Target 
Example 

(# rounded) 

1st 2017-18 85% Agreed Enrollment Target 243 x 85% = 207 

2nd 2018-19 90% Agreed Enrollment Target 243 x 90% = 219 

3rd 2019-20 100% Agreed Enrollment Target 243 x 100% = 243 
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Mid-Year Performance Reporting 

Marcy Sieg 
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Mid-Year Performance Reporting Form 
• Choose the correct form for the type of grant that you have. 

(AGE, IELCE, Corrections) 
• Submit to your program manager via e-mail no later than 

March 15, 2018. 
• Notify your FLDOE program manager if technical assistance 

is needed. 
• Failure to submit the Mid-Year Performance Reporting Form 

will be considered non-compliant to the agreed upon Adult 
Education Assurance and Acknowledgement form (15-D) 
signed by your agency head. 

19 

http://www.fldoe.org/


 

                                                                          
                                                                          

 
 

www.FLDOE.org 

Mid-Year Performance Reporting Form 
Adult General Education 
Program Year 2017-2018 

Provider Name 
Contact Person Name 
Contact Person Phone Number 
Email Address 
Project Number Click here to select from dropdown menu 
Project Award Amount $ -
Funds per Enrollment $ -

 Performance Outcomes 
(Completed by Funded Agency) 

NRS Participant 
Projections 

(Enrollment #APPROVED in Grant 
Award Form 1-D) 

Mid-Year NRS Participants 
(Unduplicated Student Enrollments) 

Mid-Year Participant 
Percentage 

0 

Ye sNo Do you need technical assistance implementing your Adult Education Program?  Click here to select from 
dropdown menu 

If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here: 
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AGE Performance Form

		Mid-Year Performance Reporting Form
Adult General Education
Program Year 2017-2018

		Provider Name

		Contact Person Name

		Contact Person Phone Number

		Email Address

		Project Number				Click here to select from dropdown menu

		Project Award Amount				$   - 0

		Funds per Enrollment				$   - 0



		 Performance Outcomes
(Completed by Funded Agency)

		NRS Participant Projections
(Enrollment #APPROVED in Grant Award Form 1-D)				Mid-Year NRS Participants (Unduplicated Student Enrollments)		Mid-Year Participant Percentage



		0						



		Do you need technical assistance implementing your Adult Education Program?  										Click here to select from dropdown menu

		If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:





		MID-YEAR INSTRUCTIONS

		1. Save a copy of this Excel form.

		2. Click on the Project Number drop down and select the project award number you are reporting for. This will auto-populate the following fields: Project Award Amount, Provider Name, Funding Title, funds per enrollment, and NRS Participant Projections levels approved in your grant award found on Form 1-D.



		3. Provide information in the remaining green shaded cells.
        -Year to Date NRS Participants based on unduplicated enrollment in all NRS eligible programs; students enrolled in more than one NRS eligible program in the year are only counted once. Only report students who are enrolled on or after July 1 of the fiscal year.




		4. Mid-year participant percentages will be autopopulated based on approved projected enrollment compared to actual mid-year enrollment.

		5. Respond to technical assistance question by checking either YES or NO, and if assistance is needed respond in the green box 
provided.

		6. Email the completed Mid-year review form to your Program Manager. 

		Grant Manager Contact

		0

		







































Lookups

		Click here to select from dropdown menu

		Yes

		No

		Grant Managers

		Name		Email

		Chris Ciardo		Christopher.Ciardo@fldoe.org

		Daphne Kilpatrick		daphne.kilpatrick@fldoe.org

		Darl Walker		darl.walker@fldoe.org

		Ebonee Daniels		ebonee.daniels@fldoe.org

		John Occhiuzzo		john.occhiuzzo@fldoe.org

		Ordania Jones		ordania.jones@fldoe.org





Grant Data

		Program Type		Grant Year		Grant Number		Original Allocation		Funds per enrollment		Projected NRS participants		Mid year NRS participants		Agency		Contact_Grant		Phone number_Grant		Email Address_Grant		Project Manager

						Click here to select from dropdown menu

		Adult General Education		2017-18		370-1918B-8CG01		$244,266.00		$284.00		857		0		Leon		Regina Browning		(850) 922-5343   Ext:      		browningr@leonschools.net		Ebonee Daniels

		Adult General Education		2017-18		012-1918B-8CG01		$228,338.00		$306.00		744		0		Santa Fe College		Julie Falt		(352) 395-5967   Ext:      		julie.falt@sfcollege.edu		Chris Ciardo

		Adult General Education		2017-18		360-1918B-8CG01		$991,174.00								Lee		Rita Davis		(239) 939-6304   Ext:      		ritaed@leeschools.net		Ordania Jones

		Adult General Education		2017-18		562-1918B-8CG01		$74,391.00		$408.00		182		0		Indian River State College		Kelly Amatucci		(772) 462-7674   Ext:      		kamatucc@irsc.edu		John Occhiuzzo

		Adult General Education		2017-18		090-1918B-8CG01		$145,360.00		$519.00		280		0		Citrus		Gloria Bishop		(352) 726-2430   Ext: 4313 		bishopg@citrus.k12.fl.us		Darl Walker

		Adult General Education		2017-18		420-1918B-8CG01		$491,326.00		$438.00		1120		0		Marion		Mark Vianello, Executive Director CTE		(352) 671-4180   Ext:      		Mark.vianello@marion.k12.fl.us		Darl Walker

		Adult General Education		2017-18		230-1918B-8CG01		$55,289.00		$895.00		62		0		Gulf		Billy Hoover		(850) 247-8036   Ext:      		bhoover@gulf.k12.fl.us		Daphne Kilpatrick

		Adult General Education		2017-18		542-1918B-8CG01		$153,600.00		$512.00		300		0		St. Johns River State College		Melissa Perry		(386) 312-4088   Ext:      		melissaperry@sjrstate.edu		Chris Ciardo

		Adult General Education		2017-18		100-1918B-8CG01		$230,554.00		$268.00		858		0		Clay		Shannah Kosek		(904) 336-4450   Ext:      		shannah.kosek@myoneclay.net		Chris Ciardo

		Adult General Education		2017-18		120-1918B-8CG01		$134,429.00		$505.00		266		0		Columbia		Janora Crow		(386) 758-4888   Ext:      		crowj@columbiak12.com		Chris Ciardo

		Adult General Education		2017-18		162-1918B-8CG01		$1,209,313.00		$386.00		3129		0		Florida State College at Jacksonville		Jennifer Peterson		(904) 632-3291   Ext:      		jennifer.peterson@fscj.edu		Chris Ciardo

		Adult General Education		2017-18		172-1918B-8CG01		$189,986.00		$127.00		1495		0		Pensacola State College		Kathy van Dyck		(850) 484-2159   Ext:      		kjvandyck@pensacolastate.edu		Chris Ciardo

		Adult General Education		2017-18		320-1918B-8CG01		$120,640.00		$548.00		220		0		Jackson		Phyllis Daniels		(850) 482-9617   Ext: 223  		phyllis.daniels@jcsb.org		Ebonee Daniels

		Adult General Education		2017-18		070-1918B-8CG01		$58,840.00		$840.00		70		0		Calhoun		Vicki Davis		(850) 674-8733   Ext: 22   		vicki.davis@calhounflschools.org		Darl Walker

		Adult General Education		2017-18		170-1918B-8CG01		$0.00		$489.00		388		0		Escambia		Jesse Wolfe		(850) 941-6200   Ext: 2103 		jwolfe@escambia.k12.fl.edu		Darl Walker

		Adult General Education		2017-18		030-1918B-8CG01		$261,112.00		$462.00		565		0		Bay		Ann Leonard		(850) 676-5520   Ext:      		leonaaa1@bay.k12.fl.us		Daphne Kilpatrick

		Adult General Education		2017-18		520-1918B-8CG01		$1,054,306.00		$150.00		412		0		Pinellas		Anne Morgan		(727) 588-6326   Ext:      		morganan@pcsb.org		Darl Walker

		Adult General Education		2017-18		080-1918B-8CG01		$194,800.00		$0.00				0		Charlotte		Deelynn Bennett		(941) 255-7500   Ext: 101  		deelynn.bennett@yourcharlotteschools.net		Ordania Jones

		Adult General Education		2017-18		282-1918B-8CG01		$38,560.00								South Florida State College		Courtney Green		(863) 784-7431   Ext:      		courtney.green@southflorida.edu		Ordania Jones

		Adult General Education		2017-18		270-1918B-8CG01		$232,500.00		$472.00		492		0		Hernando		Sophia Watson		(352) 797-7018   Ext: 415  		watson_s@hcsb.k12.fl.us		Darl Walker

		Adult General Education		2017-18		140-1918B-8CG01		$154,069.00								De Soto		Kathy Severson		(863) 993-1333   Ext:      		kathy.severson@desotoschools.com		Ordania Jones

		Adult General Education		2017-18		410-1918B-8CG01		$509,150.00		$412.00		1234		0		Manatee		Doug Wagner, Executive Director, Adult, & CTE		(941) 751-6550   Ext: 2057 		wagnerd@manateeschools.net		Darl Walker

		Adult General Education		2017-18		510-1918B-8CG01		$531,816.00		$436.00		1218		0		Pasco		Terry Aunchman, Director of CTE		(813) 794-2211   Ext:      		taunchma@pasco.k12.fl.us		Darl Walker

		Adult General Education		2017-18		500-1918B-8CG01		$1,972,807.00		$177.00		11109		0		Palm Beach		Fred Barch		(561) 649-6015   Ext:      		fred.barch@palmbeachschools.org		John Occhiuzzo

		Adult General Education		2017-18		060-1918B-8CG01		$2,226,354.00		$132.00		16803		0		Broward		Enid Valdez		(754) 321-8401   Ext:      		enid.valdez@browardschools.com		John Occhiuzzo

		Adult General Education		2017-18		132-1918B-8CG01		$0.00								Miami Dade College								Ordania Jones

		Adult General Education		2017-18		440-1918B-8CG01		$113,251.00								Monroe		Dr. Jerry Caputo		(305) 293-1400   Ext: 53386		gerald.caputo@keysschools.com		Ordania Jones

		Adult General Education		2017-18		250-1918B-8CG01		$89,740.00								Hardee		Meredith Durastanti		(863) 773-3173   Ext:      		mdurastanti@hardee.k12.fl.us		Ordania Jones

		Adult General Education		2017-18		282-1918B-8CG02		$206,223.00								South Florida State College		Courtney Green		(863) 784-7431   Ext:      		courtney.green@southflorida.edu		Ordania Jones

		Adult General Education		2017-18		580-1918B-8CG01		$332,308.00		$164.00		2020		0		Sarasota		Eric McClendon		(941) 924-1365   Ext: 62495		Eric.McClendon@sarasotacountyschools.net		Darl Walker

		Adult General Education		2017-18		530-1918B-8CG01		$1,000,260.00		$424.00		2355		0		Polk		Marc Hutek, Associate Superintendent		(863) 519-8438   Ext:      		marc.hutek@polk-fl.net		Darl Walker

		Adult General Education		2017-18		450-1918B-8CG01		$108,341.00		$411.00		261		0		Nassau		Angela Cole		(904) 548-4475   Ext:      		angela.cole@nassau.k12.fl.us		Chris Ciardo

		Adult General Education		2017-18		550-1918B-8CG01		$166,564.00		$412.00		404		0		St. Johns		Beryl Rogers		(904) 547-3430   Ext:      		beryl.rogers@stjohns.k12.fl.us		Chris Ciardo

		Adult General Education		2017-18		422-1918B-8CG01		$55,668.00		$869.00		64		0		College of Central Florida		Holly McGlashan		(352) 493-9533   Ext:      		mcglashh@cf.edu		Chris Ciardo

		Adult General Education		2017-18		610-1918B-8CG01		$126,405.00		$540.00		234		0		Suwannee		Mary Keen		(386) 647-4230   Ext:      		mary.keen@suwannee.k12.fl.us		Ebonee Daniels

		Adult General Education		2017-18		180-1918B-8CG01		$109,419.00		$392.00		279		0		Flagler		Sharon Kochenour		(386) 447-4345   Ext:      		kochenours@flaglerschools.com		Chris Ciardo

		Adult General Education		2017-18		562-1918B-8CG04		$500,504.00		$438.00		1142		0		Indian River State College		Kelly Amatucci		(772) 462-7674   Ext:      		hamatucc@irsc.edu		John Occhiuzzo

		Adult General Education		2017-18		350-1918B-8CG01		$440,569.00		$441.00		997		0		Lake		DeAnna Thomas		(352) 589-2250   Ext: 1813 		thomasd@lake.k12.fl.us		Darl Walker

		Adult General Education		2017-18		570-1918B-8CG01		$217,460.00		$477.00		455		0		Santa Rosa		Donna Christopher		(850) 983-5710   Ext:      		christopherd@santarosa.k12.fl.us		Daphne Kilpatrick

		Adult General Education		2017-18		462-1918B-8CG02		$230,674.00		$411.00		560		0		Northwest Florida State College		Julie Terrell		(850) 729-6437   Ext:      		terrellj@nwfsc.edu		John Occhiuzzo

		Adult General Education		2017-18		462-1918B-8CG01		$135,387.00		$412.00		328		0		Northwest Florida State College		Julie Terrell		(850) 729-6437   Ext:      		terrellj@nwfsc.edu		John Occhiuzzo

		Adult General Education		2017-18		390-1918B-8CG01		$41,948.00		$1,446.00		29		0		Liberty		Terrell Sykes		(850) 643-1016   Ext: 203  		terrell.sykes@lcsb.org		Ebonee Daniels

		Adult General Education		2017-18		670-1918B-8CG02		$86,326.00		$630.00		137		0		Washington		Martha Compton		(850) 638-1180   Ext: 301  		martha.compton@fptc.com		Daphne Kilpatrick

		Adult General Education		2017-18		310-1918B-8CG01		$151,203.00		$331.00		456		0		Indian River		Christi Shields		(772) 564-5001   Ext:      		christi.shields@indianriverschools.org		John Occhiuzzo

		Adult General Education		2017-18		562-1918B-8CG02		$52,685.00		$478.00		110		0		Indian River State College		Kelly Amatucci						John Occhiuzzo

		Adult General Education		2017-18		430-1918B-8CG01		$130,355.00		$258.13		505		0		Martin		Melissa Eversdyke		(772) 219-1296   Ext: 161  		eversdm@martin.k12.fl.us		John Occhiuzzo

		Adult General Education		2017-18		050-1918B-8CG01		$545,217.00		$305.00		1786		0		Brevard		Jeffery Arnott		(321) 633-3660   Ext: 198  		arnott.jeffery@bevardschools.com		John Occhiuzzo

		Adult General Education		2017-18		592-1918B-8CG01		$356,020.00		$199.00		1784		0		Seminole State College of Florida		Frank Bonjione		(407) 708-2119   Ext:      		bonjionf@eminolestate.edu		John Occhiuzzo

		Adult General Education		2017-18		642-1918B-8CG01		$655,933.00		$253.00		2590		0		Daytona State College		Matthew Davids		(386) 506-3410   Ext:      		matthew_davids@daytonastate.edu		Chris Ciardo

		Adult General Education		2017-18		562-1918B-8CG03		$83,148.00		$644.00		129		0		Indian River State College		Kelly Amatucci		(772) 462-7674   Ext:      		kamatucc@irsc.edu		John Occhiuzzo

		Adult General Education		2017-18		490-1918B-8CG01		$444,621.00		$177.00		2500		0		Osceola		Melanie Stefanowicz		(407) 518-4579   Ext:      		stefanom@osceola.k12.fl.us		John Occhiuzzo

		Adult General Education		2017-18		600-1918B-8CG01		$133,000.00		$532.00		250		0		Sumter		Christine Burk, Coordinator, Career & Adult Ed		(352) 793-5719   Ext: 54210		Christine.Burk@sumter.k12.fl.us		Darl Walker

		Adult General Education		2017-18		480-1918B-8CG01		$1,658,164.00		$176.00		9420		0		Orange		Rosa Grant		(407) 317-3200   Ext: 2708 		rosa.grant@ocps.net		John Occhiuzzo

		Adult General Education		2017-18		290-1918B-8CG01		$1,854,706.00		$219.00		8458		0		Hillsborough		Josalyn Michelle Loango		(813) 231-1929   Ext:      		Josalyn.Loango@sdhc.k12.fl.us		Darl Walker

		Adult General Education		2017-18		110-1918B-8CG01		$0.00								Collier								Ordania Jones

		Adult General Education		2017-18		620-1918B-8CG01		$77,380.00		$672.00		115		0		Taylor		Jodi Tillman		(850) 838-2545   Ext:      		jodi.tillman@taylor.k12.fl.us		Ebonee Daniels

		Adult General Education		2017-18		130-1918B-8CG01		$3,413,976.00								Miami-Dade		Iraida R. Mendez-Cartaya		(305) 995-1497   Ext:      		imendez@dadeschools.net		Ordania Jones
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www.FLDOE.org 

Instructions for completing the Mid-Year 
Performance Reporting Form 

1. Save a copy of Excel form to your computer. 

2. Click on the Project Number drop down menu and select the project award number you are reporting. This 
will auto-populate the following fields: Provider Name, Contact Person Name, Phone Number, Email Address, 
Project Award Amount, Funds per Enrollment, and NRS Participant Projections approved in your grant award 
found on Form 1-D. 

3. Provide information in the green shaded cell labeled Mid-Year NRS Participants. Note: Year to Date NRS 
Participants based on unduplicated enrollment in all NRS eligible programs; students enrolled in more than 
one NRS eligible program in the year are only counted once. Only report students who are enrolled on or after 
the project start date found in box 6 labeled Project Periods of the Project Award Notification (DOE 200). 

4. Mid-year participant percentages will auto populate based on the approved projected enrollment compared 
to actual mid-year enrollment. 

5. Respond to the technical assistance question by clicking on the dropdown menu and selecting either YES or 
NO. If assistance is needed, respond in the green box provided. 

6. Email the completed Mid-Year Performance Reporting form to your FLDOE Program Manager. 
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Example Mid-Year Performance Reporting Form 
Mid-Year Performance Reporting Form 

Adult General Education 
Program Year 2017-2018 

Provider Name Sunshine County School Board 
Contact Person Name John Smith 
Contact Person Phone Number 123-456-7891 
Email Address JohnSmith@sunshinecountyschools.org 

Project Number 000-1918B-8CG01 

Project Award Amount $   244,266 

Funds per Enrollment 
$    284 

Performance Outcomes 
(Completed by Funded Agency) 

NRS Participant Projections 
(Enrollment #APPROVED in Grant Award Form 1-D) 

Mid-Year NRS Participants 
(Unduplicated Student Enrollments) 

Mid-Year Participant 
Percentage 

857 400 46% 

Do you need technical assistance implementing your Adult Education Program? No 

If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here: 

22 
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End-of-Year 
Performance Reconciliation 

Reporting Form 

Marcy-Sieg 
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End of Year Performance Reconciliation 
Reporting Form 
• Choose correct form for the type of grant that you have. 

(AGE, IELCE, Corrections) 
• Mid-Year Performance Reporting Form required to auto populate 

final 

• Submit the End-of-Year Performance Reconciliation 
Reporting Form and a copy of the signed final DOE 499 to 
your FLDOE Program Manager via email no later than 
August 20, 2018. 

• Reminder: The original signed final DOE 499 form must be mailed to 
the DOE Comptroller’s office. 

• Download the current DOE 499 at the following link: 
http://fldoe.org/academics/career-adult-edu/funding-
opportunities/ 

24 
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 End-of-Year Performance Reconciliation Form 

www.FLDOE.org 
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Instructions for completing the End-Of-Year 
Performance Reconciliation Reporting Form 

1. Save a copy of the Excel form to your computer. 

2. Click on the Project Number drop down menu and select the project award number you are reporting. This will auto-
populate the following fields: Provider Name, Contact Person Name, Phone Number, Email Address, Project Award 
Amount, Funds per Enrollment, NRS Participant Projections approved in your grant award found on Form 1-D, Mid-Year 
NRS Participants Reported, and Mid-Year Participant Percentage. 

3. Provide information in the green shaded cell labeled Final NRS Participants – Final NRS Participants Unduplicated Student 
Enrollments. Reconciliation of enrollment data to financial disbursement is based on data submitted in the Adult 
Education National Reporting System (NRS) accountability report and financial data reported on the DOE 499. 

4. Final enrollment percentage will be calculated and auto populated based on approved projected enrollment compared 
to actual year one final enrollment meeting at least 85%. Grant recipients that fail to meet at least 85% of projected 
enrollment figures will earn monies based on funds per enrollment. You will be notified by FLDOE with instructions on 
resubmitting a revised DOE 499 form and possible refund to the FLDOE Comptroller's Office. 

5. Respond to technical assistance question by clicking on the dropdown menu and selecting either YES or NO. If assistance 
is needed, respond in the green box provided. 

6. Send original final DOE 499 to the FLDOE Comptroller's Office per the GREEN BOOK. GREEN BOOK: 
http://www.fldoe.org/finance/contracts-grants-procurement/grants-management/project-application-amendment-
procedur.stml 

7. Email the completed End-of-Year Performance Reconciliation Reporting Form and a scanned copy of your final DOE 499 
form to your FLDOE Program Manager. 
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Example End-of-Year Performance Reconciliation Form 
(Target Achieved) 

End-of-Year Performance Reconciliation Reporting Form 
Adult General Education 
Program Year 2017-2018 

Provider Name Sunshine County School Board 
Contact Person Name John Smith 
Contact Person Phone Number 123-456-7891 
Email Address JohnSmith@sunshinecountyschools.org 
Project Number 370-1918B-8CG01 
Project Award Amount $     244,266 
Funds per Enrollment $   284 

Performance Outcomes 
(Completed by Funded Agency) 

NRS Participant Projections 
(Enrollment #APPROVED in Grant Award 

Form 1-D) 

Mid-Year NRS Participants 
(Unduplicated Student Enrollments) Mid-Year Participant Percentage 

Final NRS Participants 
(Unduplicated Student 

Enrollments) 

Year One 
Min. 85% 

857 400 46.00% 766 89% 

Do you need technical assistance implementing your Adult Education Program? No 

If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here: 

27 
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AGE Performance Form

		End-of-Year Fiscal and Performance Reconciliation Reporting Form
Adult General Education
Program Year 2017-2018

		Provider Name								0

		Contact Person Name								0

		Contact Person Phone Number								0

		Email Address								0

		Project Number				Click here to select from dropdown menu

		Project Award Amount				$   - 0

		Funds per Enrollment				$   - 0



		 Performance Outcomes
(Completed by Funded Agency)

		NRS Participant Projections
(Enrollment #APPROVED in Grant Award Form 1-D)				Mid-Year NRS Participants (Unduplicated Student Enrollments)		Mid-Year Participant Percentage		Final NRS Participants (Unduplicated Student Enrollments)		Year One 
Min. 85%



		0				0						



		Do you need technical assistance implementing your Adult Education Program?  										Click here to select from dropdown menu

		If yes, to facilitate service, please state your need(s) and your program manager will contact you. Please respond here:





		FINAL END OF YEAR INSTRUCTIONS

		1. Save a copy of this Excel form.

		2. Click on the Project Number drop down and select the project award number you are reporting for. This will auto-populate the following fields: Project Award Amount, Provider Name, Funding Title, and NRS Participant Projections approved in your grant award found on Form 1-D.



		3. Provide information in the remaining green shaded cells.
        - Year to Date NRS Participants based on unduplicated enrollment in all NRS eligible programs; students enrolled in more than one NRS eligible program in the year are only counted once. Only report students who are enrolled on or after July 1 of the fiscal year. 




		4. Final enrollment percentage will be calculated and autopopulated based on approved projected enrollment compared to actual year one final enrollment meeting at least 85%. 
   - Agencies that fail to meet at least 85% of projected enrollment figures will earn monies based on funds per enrollment. You will be notified by FLDOE with instructions on resubmitting a revised DOE 499 form and possible refund to the FLDOE comptroller's office. 
  
   







		5. Respond to technical assistance question by checking either YES or NO, and if assistance is needed respond in the green box provided.
provided.

		6. Send original DOE 499 to the FLDOE Comptroller's Office per the GREEN BOOK. 
(GREEN BOOK: http://www.fldoe.org/finance/contracts-grants-procurement/grants-management/project-application-amendment-procedur.stml)



		7. Email the completed End of Year form and a scanned copy of your final DOE 499 to your Program Manager. 

		Grant Manager Contact

		0

		





AGE Performance Full Form





Lookups

		Click here to select from dropdown menu

		Yes

		No

		Grant Managers

		Name		Email

		Chris Ciardo		Christopher.Ciardo@fldoe.org

		Daphne Kilpatrick		daphne.kilpatrick@fldoe.org

		Darl Walker		darl.walker@fldoe.org

		Ebonee Daniels		ebonee.daniels@fldoe.org

		John Occhiuzzo		john.occhiuzzo@fldoe.org

		Ordania Jones		ordania.jones@fldoe.org





Grant Data

		Program Type		Grant Year		Grant Number		Original Allocation		Funds per enrollment		Projected NRS participants		Mid year NRS participants		Agency		Contact_Grant		Phone number_Grant		Email Address_Grant		Project Manager

						Click here to select from dropdown menu

		Adult General Education		2017-18		370-1918B-8CG01		$244,266.00		$284.00		857		0		Leon		Regina Browning		(850) 922-5343   Ext:      		browningr@leonschools.net		Ebonee Daniels

		Adult General Education		2017-18		012-1918B-8CG01		$228,338.00		$306.00		744		0		Santa Fe College		Julie Falt		(352) 395-5967   Ext:      		julie.falt@sfcollege.edu		Chris Ciardo

		Adult General Education		2017-18		360-1918B-8CG01		$991,174.00								Lee		Rita Davis		(239) 939-6304   Ext:      		ritaed@leeschools.net		Ordania Jones

		Adult General Education		2017-18		562-1918B-8CG01		$74,391.00		$408.00		182		0		Indian River State College		Kelly Amatucci		(772) 462-7674   Ext:      		kamatucc@irsc.edu		John Occhiuzzo

		Adult General Education		2017-18		090-1918B-8CG01		$145,360.00		$519.00		280		0		Citrus		Gloria Bishop		(352) 726-2430   Ext: 4313 		bishopg@citrus.k12.fl.us		Darl Walker

		Adult General Education		2017-18		420-1918B-8CG01		$491,326.00		$438.00		1120		0		Marion		Mark Vianello, Executive Director CTE		(352) 671-4180   Ext:      		Mark.vianello@marion.k12.fl.us		Darl Walker

		Adult General Education		2017-18		230-1918B-8CG01		$55,289.00		$895.00		62		0		Gulf		Billy Hoover		(850) 247-8036   Ext:      		bhoover@gulf.k12.fl.us		Daphne Kilpatrick

		Adult General Education		2017-18		542-1918B-8CG01		$153,600.00		$512.00		300		0		St. Johns River State College		Melissa Perry		(386) 312-4088   Ext:      		melissaperry@sjrstate.edu		Chris Ciardo

		Adult General Education		2017-18		100-1918B-8CG01		$230,554.00		$268.00		858		0		Clay		Shannah Kosek		(904) 336-4450   Ext:      		shannah.kosek@myoneclay.net		Chris Ciardo

		Adult General Education		2017-18		120-1918B-8CG01		$134,429.00		$505.00		266		0		Columbia		Janora Crow		(386) 758-4888   Ext:      		crowj@columbiak12.com		Chris Ciardo

		Adult General Education		2017-18		162-1918B-8CG01		$1,209,313.00		$386.00		3129		0		Florida State College at Jacksonville		Jennifer Peterson		(904) 632-3291   Ext:      		jennifer.peterson@fscj.edu		Chris Ciardo

		Adult General Education		2017-18		172-1918B-8CG01		$189,986.00		$127.00		1495		0		Pensacola State College		Kathy van Dyck		(850) 484-2159   Ext:      		kjvandyck@pensacolastate.edu		Chris Ciardo

		Adult General Education		2017-18		320-1918B-8CG01		$120,640.00		$548.00		220		0		Jackson		Phyllis Daniels		(850) 482-9617   Ext: 223  		phyllis.daniels@jcsb.org		Ebonee Daniels

		Adult General Education		2017-18		070-1918B-8CG01		$58,840.00		$840.00		70		0		Calhoun		Vicki Davis		(850) 674-8733   Ext: 22   		vicki.davis@calhounflschools.org		Darl Walker

		Adult General Education		2017-18		170-1918B-8CG01		$0.00		$489.00		388		0		Escambia		Jesse Wolfe		(850) 941-6200   Ext: 2103 		jwolfe@escambia.k12.fl.edu		Darl Walker

		Adult General Education		2017-18		030-1918B-8CG01		$261,112.00		$462.00		565		0		Bay		Ann Leonard		(850) 676-5520   Ext:      		leonaaa1@bay.k12.fl.us		Daphne Kilpatrick

		Adult General Education		2017-18		520-1918B-8CG01		$1,054,306.00		$150.00		412		0		Pinellas		Anne Morgan		(727) 588-6326   Ext:      		morganan@pcsb.org		Darl Walker

		Adult General Education		2017-18		080-1918B-8CG01		$194,800.00		$0.00				0		Charlotte		Deelynn Bennett		(941) 255-7500   Ext: 101  		deelynn.bennett@yourcharlotteschools.net		Ordania Jones

		Adult General Education		2017-18		282-1918B-8CG01		$38,560.00								South Florida State College		Courtney Green		(863) 784-7431   Ext:      		courtney.green@southflorida.edu		Ordania Jones

		Adult General Education		2017-18		270-1918B-8CG01		$232,500.00		$472.00		492		0		Hernando		Sophia Watson		(352) 797-7018   Ext: 415  		watson_s@hcsb.k12.fl.us		Darl Walker

		Adult General Education		2017-18		140-1918B-8CG01		$154,069.00								De Soto		Kathy Severson		(863) 993-1333   Ext:      		kathy.severson@desotoschools.com		Ordania Jones

		Adult General Education		2017-18		410-1918B-8CG01		$509,150.00		$412.00		1234		0		Manatee		Doug Wagner, Executive Director, Adult, & CTE		(941) 751-6550   Ext: 2057 		wagnerd@manateeschools.net		Darl Walker

		Adult General Education		2017-18		510-1918B-8CG01		$531,816.00		$436.00		1218		0		Pasco		Terry Aunchman, Director of CTE		(813) 794-2211   Ext:      		taunchma@pasco.k12.fl.us		Darl Walker

		Adult General Education		2017-18		500-1918B-8CG01		$1,972,807.00		$177.00		11109		0		Palm Beach		Fred Barch		(561) 649-6015   Ext:      		fred.barch@palmbeachschools.org		John Occhiuzzo

		Adult General Education		2017-18		060-1918B-8CG01		$2,226,354.00		$132.00		16803		0		Broward		Enid Valdez		(754) 321-8401   Ext:      		enid.valdez@browardschools.com		John Occhiuzzo

		Adult General Education		2017-18		132-1918B-8CG01		$0.00								Miami Dade College								Ordania Jones

		Adult General Education		2017-18		440-1918B-8CG01		$113,251.00								Monroe		Dr. Jerry Caputo		(305) 293-1400   Ext: 53386		gerald.caputo@keysschools.com		Ordania Jones

		Adult General Education		2017-18		250-1918B-8CG01		$89,740.00								Hardee		Meredith Durastanti		(863) 773-3173   Ext:      		mdurastanti@hardee.k12.fl.us		Ordania Jones

		Adult General Education		2017-18		282-1918B-8CG02		$206,223.00								South Florida State College		Courtney Green		(863) 784-7431   Ext:      		courtney.green@southflorida.edu		Ordania Jones

		Adult General Education		2017-18		580-1918B-8CG01		$332,308.00		$164.00		2020		0		Sarasota		Eric McClendon		(941) 924-1365   Ext: 62495		Eric.McClendon@sarasotacountyschools.net		Darl Walker

		Adult General Education		2017-18		530-1918B-8CG01		$1,000,260.00		$424.00		2355		0		Polk		Marc Hutek, Associate Superintendent		(863) 519-8438   Ext:      		marc.hutek@polk-fl.net		Darl Walker

		Adult General Education		2017-18		450-1918B-8CG01		$108,341.00		$411.00		261		0		Nassau		Angela Cole		(904) 548-4475   Ext:      		angela.cole@nassau.k12.fl.us		Chris Ciardo

		Adult General Education		2017-18		550-1918B-8CG01		$166,564.00		$412.00		404		0		St. Johns		Beryl Rogers		(904) 547-3430   Ext:      		beryl.rogers@stjohns.k12.fl.us		Chris Ciardo

		Adult General Education		2017-18		422-1918B-8CG01		$55,668.00		$869.00		64		0		College of Central Florida		Holly McGlashan		(352) 493-9533   Ext:      		mcglashh@cf.edu		Chris Ciardo

		Adult General Education		2017-18		610-1918B-8CG01		$126,405.00		$540.00		234		0		Suwannee		Mary Keen		(386) 647-4230   Ext:      		mary.keen@suwannee.k12.fl.us		Ebonee Daniels

		Adult General Education		2017-18		180-1918B-8CG01		$109,419.00		$392.00		279		0		Flagler		Sharon Kochenour		(386) 447-4345   Ext:      		kochenours@flaglerschools.com		Chris Ciardo

		Adult General Education		2017-18		562-1918B-8CG04		$500,504.00		$438.00		1142		0		Indian River State College		Kelly Amatucci		(772) 462-7674   Ext:      		hamatucc@irsc.edu		John Occhiuzzo

		Adult General Education		2017-18		350-1918B-8CG01		$440,569.00		$441.00		997		0		Lake		DeAnna Thomas		(352) 589-2250   Ext: 1813 		thomasd@lake.k12.fl.us		Darl Walker

		Adult General Education		2017-18		570-1918B-8CG01		$217,460.00		$477.00		455		0		Santa Rosa		Donna Christopher		(850) 983-5710   Ext:      		christopherd@santarosa.k12.fl.us		Daphne Kilpatrick

		Adult General Education		2017-18		462-1918B-8CG02		$230,674.00		$411.00		560		0		Northwest Florida State College		Julie Terrell		(850) 729-6437   Ext:      		terrellj@nwfsc.edu		John Occhiuzzo

		Adult General Education		2017-18		462-1918B-8CG01		$135,387.00		$412.00		328		0		Northwest Florida State College		Julie Terrell		(850) 729-6437   Ext:      		terrellj@nwfsc.edu		John Occhiuzzo

		Adult General Education		2017-18		390-1918B-8CG01		$41,948.00		$1,446.00		29		0		Liberty		Terrell Sykes		(850) 643-1016   Ext: 203  		terrell.sykes@lcsb.org		Ebonee Daniels

		Adult General Education		2017-18		670-1918B-8CG02		$86,326.00		$630.00		137		0		Washington		Martha Compton		(850) 638-1180   Ext: 301  		martha.compton@fptc.com		Daphne Kilpatrick

		Adult General Education		2017-18		310-1918B-8CG01		$151,203.00		$331.00		456		0		Indian River		Christi Shields		(772) 564-5001   Ext:      		christi.shields@indianriverschools.org		John Occhiuzzo

		Adult General Education		2017-18		562-1918B-8CG02		$52,685.00		$478.00		110		0		Indian River State College		Kelly Amatucci						John Occhiuzzo

		Adult General Education		2017-18		430-1918B-8CG01		$130,355.00		$258.13		505		0		Martin		Melissa Eversdyke		(772) 219-1296   Ext: 161  		eversdm@martin.k12.fl.us		John Occhiuzzo

		Adult General Education		2017-18		050-1918B-8CG01		$545,217.00		$305.00		1786		0		Brevard		Jeffery Arnott		(321) 633-3660   Ext: 198  		arnott.jeffery@bevardschools.com		John Occhiuzzo

		Adult General Education		2017-18		592-1918B-8CG01		$356,020.00		$199.00		1784		0		Seminole State College of Florida		Frank Bonjione		(407) 708-2119   Ext:      		bonjionf@eminolestate.edu		John Occhiuzzo

		Adult General Education		2017-18		642-1918B-8CG01		$655,933.00		$253.00		2590		0		Daytona State College		Matthew Davids		(386) 506-3410   Ext:      		matthew_davids@daytonastate.edu		Chris Ciardo

		Adult General Education		2017-18		562-1918B-8CG03		$83,148.00		$644.00		129		0		Indian River State College		Kelly Amatucci		(772) 462-7674   Ext:      		kamatucc@irsc.edu		John Occhiuzzo

		Adult General Education		2017-18		490-1918B-8CG01		$444,621.00		$177.00		2500		0		Osceola		Melanie Stefanowicz		(407) 518-4579   Ext:      		stefanom@osceola.k12.fl.us		John Occhiuzzo

		Adult General Education		2017-18		600-1918B-8CG01		$133,000.00		$532.00		250		0		Sumter		Christine Burk, Coordinator, Career & Adult Ed		(352) 793-5719   Ext: 54210		Christine.Burk@sumter.k12.fl.us		Darl Walker

		Adult General Education		2017-18		480-1918B-8CG01		$1,658,164.00		$176.00		9420		0		Orange		Rosa Grant		(407) 317-3200   Ext: 2708 		rosa.grant@ocps.net		John Occhiuzzo

		Adult General Education		2017-18		290-1918B-8CG01		$1,854,706.00		$219.00		8458		0		Hillsborough		Josalyn Michelle Loango		(813) 231-1929   Ext:      		Josalyn.Loango@sdhc.k12.fl.us		Darl Walker

		Adult General Education		2017-18		110-1918B-8CG01		$0.00								Collier								Ordania Jones

		Adult General Education		2017-18		620-1918B-8CG01		$77,380.00		$672.00		115		0		Taylor		Jodi Tillman		(850) 838-2545   Ext:      		jodi.tillman@taylor.k12.fl.us		Ebonee Daniels

		Adult General Education		2017-18		130-1918B-8CG01		$3,413,976.00								Miami-Dade		Iraida R. Mendez-Cartaya		(305) 995-1497   Ext:      		imendez@dadeschools.net		Ordania Jones
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Example End-of-Year Performance Reconciliation Form 
(Target Not Achieved) 

End-of-Year Performance Reconciliation Reporting Form 
Adult General Education 
Program Year 2017-2018 

Provider Name Sunshine County School Board 
Contact Person Name John Smith 
Contact Person Phone Number 123-456-7891 
Email Address JohnSmith@sunshinecountyschools.org 
Project Number 370-1918B-8CG01 
Project Award Amount $     244,266 
Funds per Enrollment $   284 

Performance Outcomes 
(Completed by Funded Agency) 

NRS Participant Projections 
(Enrollment #APPROVED in Grant Award 

Form 1-D) 

Mid-Year NRS Participants 
(Unduplicated Student Enrollments) Mid-Year Participant Percentage 

Final NRS Participants 
(Unduplicated Student 

Enrollments) 

Year One 
Min. 85% 

857 400 46.00% 700 81% 

Do you need technical assistance implementing your Adult Education Program? No 

If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here: 
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End of Year Performance Reconciliation 
Reporting Form - Continued -

• Upon FLDOE’s receipt of the End-of-Year Performance 
Reconciliation Reporting Form and the final DOE 499 

• Internal review of final performance and financial summary 
• Agencies will be notified individually by your FLDOE program 

manager, if modifications are necessary. 
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FLDOE Internal Reconciliation Process 

Marcy Sieg 
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FLDOE Internal Reconciliation Process 
• FLDOE staff will conduct a reconciliation of enrollment data 

to financial disbursement, based on data in the Adult 
Education National Reporting System (NRS) accountability 
report and financial data reported on the final DOE 499. 

• Enrollment target(s) will be verified through student level 
data submission based upon unduplicated headcount in 
AEFLA eligible programs. 
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FLDOE Internal Reconciliation Process 
- Continued -

• If grant recipients receive financial payment greater than 
warranted by actual enrollment target achieved, 85% 
Program Year 2017-2018, the recipient MUST reimburse 
FLDOE the difference and submit a revised original final DOE 
499 to the FLDOE Comptroller’s Office. 

• The amount of repayment is based upon the funds per 
enrollment calculated for the grant award and the 
difference between the actual enrollment and the agreed 
enrollment target. 
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Example of Refund Amount Determination 
FLDOE Only 

Final Project Performance and Fiscal Reconciliation 

Enrollment Performance Fiscal 

NRS Participant 
Projections 

(Enrollment #APPROVED in Grant 
Award Form 1-D) 

Final NRS 
Unduplicated Student 

Enrollments 
NRS Table 4 

Required Enrollment 
Target to Meet 85% 

Difference Between 
Final and Required 

Enrollment 

Funds per 
Enrollment 

Enrollment 
Target met 
(Yes or No) 

Financial Award 
Reconciliation 

Amount 

Final Amended 
Award Amount 

183 146 155 (9) $ 575 No $ (5,175.00) $ 100,221.00 

Amended Award 
Amount after 

Reconciliation Amount Drawdown 
Amount 

Over Paid 
Data Source DOE 499 (Agency Must Refund) 

$ 
100,221.00 $ 105,396.00 $ (5,175.00) 

Verification of Completed Evaluation 

Agency must submit 
refund and revised DOE 
499. 

YES       NO X Signature of FDOE 
Evaluator Jane Jones Date of 

Verification 11/25/2018 
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Performance Reporting 
Reconciliation Recap 

Gloria Spradley-Brown 
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Mid-Year Performance 
Reporting Form 

End-of-year Performance 
Reconciliation Reporting Form 

• Must be submitted to your FLDOE Program 
Manager via e-mail no later than March 15, 
2018. 

• Review enrollment achieved. 

• Notify your FLDOE program manager if 
technical assistance is needed. 

• Failure to submit the Mid-Year Performance 
Reporting Form is non-compliant to the agreed 
upon Adult Education Assurance and 
Acknowledgement form (15-D) signed by your 
agency head. 

• The End-of-Year Performance Reconciliation 
Reporting form and a copy of the final DOE 499 
should be e-mailed to your FLDOE Program 
Manager no later than August 20, 2018. 

• The original final DOE 499 form should be 
mailed to the FLDOE Comptroller’s office. The 
address is located on the form. 

• Upon FLDOE’s receipt of the End-of-Year 
Performance Reconciliation Reporting Form and 
the final DOE 499, the agency will be notified of 
any necessary modifications. 

• If grant recipients receive financial payment 
greater than warranted by actual enrollment 
target achieved 85% Program Year 2017-2018, 
the recipient MUST reimburse FLDOE the 
difference and mail a revised original final DOE 
499 form to the FLDOE Comptroller’s office. 

www.FLDOE.org 
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Participants’ Questions 
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Gloria Spradley-Brown, Chief 
Bureau of Grants Administration 
and Compliance 
Gloria.spradley@fldoe.org 

Elsa (Marcy) Sieg, Director 
Bureau of Grants Administration 
and Compliance 
Elsa.Sieg@fldoe.org 37 
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	Welcome!
	Welcome!

	•The webinar will start at 10:00 AM EST.
	•The webinar will start at 10:00 AM EST.
	•The webinar will start at 10:00 AM EST.
	•The webinar will start at 10:00 AM EST.

	•As you enter the webinar, your audio will be muted to avoid background noise. 
	•As you enter the webinar, your audio will be muted to avoid background noise. 

	•You will not hear anything until 10:00 AM EST when the webinar goes live.
	•You will not hear anything until 10:00 AM EST when the webinar goes live.

	•When the audio lines are opened for questions/comments, please do the following: 
	•When the audio lines are opened for questions/comments, please do the following: 

	•Place your phone on mute unless you are asking a question or commenting to the group. 
	•Place your phone on mute unless you are asking a question or commenting to the group. 
	•Place your phone on mute unless you are asking a question or commenting to the group. 

	•Avoid using “Hold” button on the phone as some are set to play music and will disrupt the webinar.
	•Avoid using “Hold” button on the phone as some are set to play music and will disrupt the webinar.
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	Webinar Goals
	Webinar Goals

	To Provide:
	To Provide:
	•New Performance Reporting Requirements
	•New Performance Reporting Requirements
	•New Performance Reporting Requirements

	•Mid-Year Performance Reporting Form Requirements
	•Mid-Year Performance Reporting Form Requirements

	•End-of Year Performance Reconciliation Reporting Form Requirements
	•End-of Year Performance Reconciliation Reporting Form Requirements

	•Performance Report and Financial Reconciliation Process
	•Performance Report and Financial Reconciliation Process




	Slide
	Span
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org



	4
	4

	Webinar Agenda
	Webinar Agenda

	1.Funding Goal and Overview –Gloria Spradley-Brown
	1.Funding Goal and Overview –Gloria Spradley-Brown
	1.Funding Goal and Overview –Gloria Spradley-Brown
	1.Funding Goal and Overview –Gloria Spradley-Brown

	2.Overview of Performance Requirements –Gloria Spradley-Brown
	2.Overview of Performance Requirements –Gloria Spradley-Brown

	3.Performance Reconciliation Process –Gloria Spradley-Brown
	3.Performance Reconciliation Process –Gloria Spradley-Brown

	4.Mid-Year Performance Report Form –Marcy Sieg
	4.Mid-Year Performance Report Form –Marcy Sieg

	5.End-of Year Performance Reconciliation Form –Marcy Sieg
	5.End-of Year Performance Reconciliation Form –Marcy Sieg

	6.Internal Reconciliation Process –Marcy Sieg
	6.Internal Reconciliation Process –Marcy Sieg

	7.Recap & Questions –Gloria Spradley-Brown
	7.Recap & Questions –Gloria Spradley-Brown




	Slide
	Span
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org



	5
	5
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	Overview Adult Education Performance Requirements
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	2017-2018 Overview Adult Education Performance Requirements
	2017-2018 Overview Adult Education Performance Requirements

	•Financial Data to Performance Accomplishments:
	•Financial Data to Performance Accomplishments:
	•Financial Data to Performance Accomplishments:
	•Financial Data to Performance Accomplishments:

	•The awarding agency must require the recipient to relate financial datato performance accomplishmentsof the federal award.  
	•The awarding agency must require the recipient to relate financial datato performance accomplishmentsof the federal award.  
	•The awarding agency must require the recipient to relate financial datato performance accomplishmentsof the federal award.  

	•Florida Department of Education must require the recipients to relate financial data to performance accomplishments.
	•Florida Department of Education must require the recipients to relate financial data to performance accomplishments.
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	2017-2018  Overview Adult Education Performance Requirements-Continued -
	2017-2018  Overview Adult Education Performance Requirements-Continued -

	•Recipients mustmeet at least:
	•Recipients mustmeet at least:
	•Recipients mustmeet at least:
	•Recipients mustmeet at least:

	•85% of the Adult Education National Reporting System (NRS) enrollment for the first year of funding
	•85% of the Adult Education National Reporting System (NRS) enrollment for the first year of funding
	•85% of the Adult Education National Reporting System (NRS) enrollment for the first year of funding

	•90% for the second year of funding
	•90% for the second year of funding

	•100% for the third year of funding
	•100% for the third year of funding


	•The agreed upon enrollment target is specified in the approved grant award found on 1-D: Adult General Education Enrollment and Performance form, 2017-2018. 
	•The agreed upon enrollment target is specified in the approved grant award found on 1-D: Adult General Education Enrollment and Performance form, 2017-2018. 




	Slide
	Span
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org



	8
	8

	2017-2018 Overview Adult Education Performance Requirements-Continued -
	2017-2018 Overview Adult Education Performance Requirements-Continued -

	•Throughout the three-year grant period, eligible recipients are required to document their enrollment target(s).
	•Throughout the three-year grant period, eligible recipients are required to document their enrollment target(s).
	•Throughout the three-year grant period, eligible recipients are required to document their enrollment target(s).
	•Throughout the three-year grant period, eligible recipients are required to document their enrollment target(s).

	•Recipients serving multiple county areas are required to  provide documentation of the students served in each geographic area (county) awarded.
	•Recipients serving multiple county areas are required to  provide documentation of the students served in each geographic area (county) awarded.

	•Students must attend adult education courses within the physical boundaries of the geographic area (county) awarded.
	•Students must attend adult education courses within the physical boundaries of the geographic area (county) awarded.
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	2017-2018 Overview Adult Education Performance Requirements-Continued -
	2017-2018 Overview Adult Education Performance Requirements-Continued -

	•Enrollment target(s) will be verified through student level data submission based upon the unduplicated headcount in AEFLA eligible programs.
	•Enrollment target(s) will be verified through student level data submission based upon the unduplicated headcount in AEFLA eligible programs.
	•Enrollment target(s) will be verified through student level data submission based upon the unduplicated headcount in AEFLA eligible programs.
	•Enrollment target(s) will be verified through student level data submission based upon the unduplicated headcount in AEFLA eligible programs.

	•Reconciliation of enrollment data to financial disbursement is based on data submitted in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the DOE 499.
	•Reconciliation of enrollment data to financial disbursement is based on data submitted in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the DOE 499.
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	2017-2018 Overview Adult Education Performance Requirements-Continued -
	2017-2018 Overview Adult Education Performance Requirements-Continued -

	•If financial payment is greater than the actual enrollment target achieved, the recipient MUSTreimburse the State of Florida Department of Education. 
	•If financial payment is greater than the actual enrollment target achieved, the recipient MUSTreimburse the State of Florida Department of Education. 
	•If financial payment is greater than the actual enrollment target achieved, the recipient MUSTreimburse the State of Florida Department of Education. 
	•If financial payment is greater than the actual enrollment target achieved, the recipient MUSTreimburse the State of Florida Department of Education. 

	•The amount of reimbursement is based on the following:
	•The amount of reimbursement is based on the following:

	•The funds per enrollment calculated for the grant award and
	•The funds per enrollment calculated for the grant award and
	•The funds per enrollment calculated for the grant award and

	•The difference between the actual enrollment and the agreed enrollment target
	•The difference between the actual enrollment and the agreed enrollment target
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	Performance ReconciliationProcess
	Performance ReconciliationProcess

	Gloria Spradley-Brown
	Gloria Spradley-Brown
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	Performance Reconciliation Process
	Performance Reconciliation Process

	•Two step Performance Reconciliation Process:
	•Two step Performance Reconciliation Process:
	•Two step Performance Reconciliation Process:
	•Two step Performance Reconciliation Process:

	•Mid-year 
	•Mid-year 
	•Mid-year 

	•Review enrollment achieved
	•Review enrollment achieved
	•Review enrollment achieved

	•Opportunity for technical assistance
	•Opportunity for technical assistance


	•End-of-Year
	•End-of-Year

	•Determination of reimbursement is calculated if enrollment goal is not achieved.
	•Determination of reimbursement is calculated if enrollment goal is not achieved.
	•Determination of reimbursement is calculated if enrollment goal is not achieved.

	•Two Methods will be used:
	•Two Methods will be used:




	Method 1:  Use final NRS Participants for an agency
	Method 2:  Use of a supplemental data file with students enrolled at the county level and verified with final NRS Participants
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	Performance Reconciliation Process-Continued -
	Performance Reconciliation Process-Continued -

	•Implementation Guidelines for Agencies required to verify enrollment targets with Method 2
	•Implementation Guidelines for Agencies required to verify enrollment targets with Method 2
	•Implementation Guidelines for Agencies required to verify enrollment targets with Method 2
	•Implementation Guidelines for Agencies required to verify enrollment targets with Method 2

	•Agencies will be notified if a supplemental file is required
	•Agencies will be notified if a supplemental file is required
	•Agencies will be notified if a supplemental file is required

	•Anticipated release of documentation: April 2018
	•Anticipated release of documentation: April 2018
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	What Data Are We Reconciling?
	What Data Are We Reconciling?

	•Year to date (NRS) participants based on unduplicated enrollment in all NRS eligible programs.
	•Year to date (NRS) participants based on unduplicated enrollment in all NRS eligible programs.
	•Year to date (NRS) participants based on unduplicated enrollment in all NRS eligible programs.
	•Year to date (NRS) participants based on unduplicated enrollment in all NRS eligible programs.

	•Students enrolled in more than one NRS eligible program in the year are only counted once. 
	•Students enrolled in more than one NRS eligible program in the year are only counted once. 
	•Students enrolled in more than one NRS eligible program in the year are only counted once. 


	•Agencies should only report students who are enrolled on or after your project start date found in box 6 labeled Project Periods of the Project Award Notification (DOE 200).
	•Agencies should only report students who are enrolled on or after your project start date found in box 6 labeled Project Periods of the Project Award Notification (DOE 200).
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	Definition of NRS Participant
	Definition of NRS Participant

	•A participant is defined as an individual in an Adult Education and Family Literacy Act (AEFLA) program who has completed at least 12 contact hours. The annual National Reporting System (NRS) report for AEFLA programs is completed on an annual basis. For purposes of identifying NRS participants, any student in one or more AEFLA eligible programs who has 10 instructional contact hoursor more in a reporting year may be counted as a NRS participant. (WIOA Rule 6A-10.0381, F.A.C.) 
	•A participant is defined as an individual in an Adult Education and Family Literacy Act (AEFLA) program who has completed at least 12 contact hours. The annual National Reporting System (NRS) report for AEFLA programs is completed on an annual basis. For purposes of identifying NRS participants, any student in one or more AEFLA eligible programs who has 10 instructional contact hoursor more in a reporting year may be counted as a NRS participant. (WIOA Rule 6A-10.0381, F.A.C.) 
	•A participant is defined as an individual in an Adult Education and Family Literacy Act (AEFLA) program who has completed at least 12 contact hours. The annual National Reporting System (NRS) report for AEFLA programs is completed on an annual basis. For purposes of identifying NRS participants, any student in one or more AEFLA eligible programs who has 10 instructional contact hoursor more in a reporting year may be counted as a NRS participant. (WIOA Rule 6A-10.0381, F.A.C.) 
	•A participant is defined as an individual in an Adult Education and Family Literacy Act (AEFLA) program who has completed at least 12 contact hours. The annual National Reporting System (NRS) report for AEFLA programs is completed on an annual basis. For purposes of identifying NRS participants, any student in one or more AEFLA eligible programs who has 10 instructional contact hoursor more in a reporting year may be counted as a NRS participant. (WIOA Rule 6A-10.0381, F.A.C.) 
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	Performance Reporting Forms & Due Dates
	Performance Reporting Forms & Due Dates

	•Performance Reporting forms for Adult General Education, Integrated English Literacy and Civics, and Corrections can be found on the division’s web page at the following link: 
	•Performance Reporting forms for Adult General Education, Integrated English Literacy and Civics, and Corrections can be found on the division’s web page at the following link: 
	•Performance Reporting forms for Adult General Education, Integrated English Literacy and Civics, and Corrections can be found on the division’s web page at the following link: 
	•Performance Reporting forms for Adult General Education, Integrated English Literacy and Civics, and Corrections can be found on the division’s web page at the following link: 
	•Performance Reporting forms for Adult General Education, Integrated English Literacy and Civics, and Corrections can be found on the division’s web page at the following link: 
	Link
	Span
	http://fldoe.org/academics/career
	-
	adult
	-
	edu/funding
	-
	opportunities/2017
	-
	2018
	-
	career
	-
	adult
	-
	edu
	-
	funding
	-
	opp.stml



	•Mid-Year Performance Reporting Form 
	•Mid-Year Performance Reporting Form 

	•Due Date March 15, 2018
	•Due Date March 15, 2018
	•Due Date March 15, 2018


	•End of Year Reconciliation Reporting Form 
	•End of Year Reconciliation Reporting Form 

	•Due Date August 20, 2018
	•Due Date August 20, 2018
	•Due Date August 20, 2018


	•Supplemental Data File for Agencies required to verify with Method 2
	•Supplemental Data File for Agencies required to verify with Method 2

	•TBD
	•TBD
	•TBD





	Slide
	Span
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org



	17
	17

	Example of Enrollment Targets Achieved
	Example of Enrollment Targets Achieved

	Table
	Span
	Three-Year Cycle
	Three-Year Cycle
	Three-Year Cycle
	Three-Year Cycle


	Program Year
	Program Year
	Program Year


	Enrollment Target
	Enrollment Target
	Enrollment Target


	Example 
	Example 
	Example 
	(# rounded)



	1st
	1st
	1st
	1st


	2017-18
	2017-18
	2017-18


	85%
	85%
	85%


	Agreed Enrollment Target 243 x 85% = 207
	Agreed Enrollment Target 243 x 85% = 207
	Agreed Enrollment Target 243 x 85% = 207



	2nd
	2nd
	2nd
	2nd


	2018-19
	2018-19
	2018-19


	90%
	90%
	90%


	Agreed Enrollment Target 243 x 90% = 219
	Agreed Enrollment Target 243 x 90% = 219
	Agreed Enrollment Target 243 x 90% = 219



	3rd
	3rd
	3rd
	3rd


	2019-20
	2019-20
	2019-20


	100%
	100%
	100%


	Agreed Enrollment Target 243 x 100% = 243
	Agreed Enrollment Target 243 x 100% = 243
	Agreed Enrollment Target 243 x 100% = 243
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	Mid-Year Performance Reporting
	Mid-Year Performance Reporting

	Marcy Sieg
	Marcy Sieg
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	Mid-Year Performance Reporting Form
	Mid-Year Performance Reporting Form

	•Choose the correct form for the type of grant that you have. (AGE, IELCE, Corrections)
	•Choose the correct form for the type of grant that you have. (AGE, IELCE, Corrections)
	•Choose the correct form for the type of grant that you have. (AGE, IELCE, Corrections)
	•Choose the correct form for the type of grant that you have. (AGE, IELCE, Corrections)

	•Submit to your program manager via e-mail no later than March 15, 2018.
	•Submit to your program manager via e-mail no later than March 15, 2018.

	•Notify your FLDOE program manager if technical assistance is needed.
	•Notify your FLDOE program manager if technical assistance is needed.

	•Failure to submit the Mid-Year Performance Reporting Form will be considered non-compliant to the agreed upon Adult Education Assurance and Acknowledgement form (15-D) signed by your agency head.
	•Failure to submit the Mid-Year Performance Reporting Form will be considered non-compliant to the agreed upon Adult Education Assurance and Acknowledgement form (15-D) signed by your agency head.
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	Figure
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	Instructions for completing the Mid-Year Performance Reporting Form
	Instructions for completing the Mid-Year Performance Reporting Form

	1.Savea copy of Excel form to your computer.
	1.Savea copy of Excel form to your computer.
	1.Savea copy of Excel form to your computer.
	1.Savea copy of Excel form to your computer.

	2.Click on the Project Number drop down menu and select the project award number you are reporting. This will auto-populate the following fields: Provider Name, Contact Person Name, Phone Number, Email Address, Project Award Amount, Funds per Enrollment, and NRS Participant Projections approved in your grant award found on Form 1-D.
	2.Click on the Project Number drop down menu and select the project award number you are reporting. This will auto-populate the following fields: Provider Name, Contact Person Name, Phone Number, Email Address, Project Award Amount, Funds per Enrollment, and NRS Participant Projections approved in your grant award found on Form 1-D.

	3.Provide information in the green shaded cell labeled Mid-Year NRS Participants. Note: Year to Date NRS Participants based on unduplicated enrollment in all NRS eligible programs; students enrolled in more than one NRS eligible program in the year are only counted once. Only report students who are enrolled on or after the project start date found in box 6 labeled Project Periods of the Project Award Notification (DOE 200).
	3.Provide information in the green shaded cell labeled Mid-Year NRS Participants. Note: Year to Date NRS Participants based on unduplicated enrollment in all NRS eligible programs; students enrolled in more than one NRS eligible program in the year are only counted once. Only report students who are enrolled on or after the project start date found in box 6 labeled Project Periods of the Project Award Notification (DOE 200).

	4.Mid-year participant percentages will auto populate based on the approved projected enrollment compared to actual mid-year enrollment.
	4.Mid-year participant percentages will auto populate based on the approved projected enrollment compared to actual mid-year enrollment.

	5.Respond to the technical assistance question by clicking on the dropdown menu and selecting either YES or NO. If assistance is needed, respond in the green box provided.
	5.Respond to the technical assistance question by clicking on the dropdown menu and selecting either YES or NO. If assistance is needed, respond in the green box provided.

	6.Email the completed Mid-Year Performance Reporting form to your FLDOE Program Manager. 
	6.Email the completed Mid-Year Performance Reporting form to your FLDOE Program Manager. 
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	Example Mid-Year Performance Reporting Form
	Example Mid-Year Performance Reporting Form

	Table
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	Mid-Year Performance Reporting FormAdult General EducationProgram Year 2017-2018
	Mid-Year Performance Reporting FormAdult General EducationProgram Year 2017-2018
	Mid-Year Performance Reporting FormAdult General EducationProgram Year 2017-2018
	Mid-Year Performance Reporting FormAdult General EducationProgram Year 2017-2018



	Provider Name
	Provider Name
	Provider Name
	Provider Name


	Sunshine County School Board
	Sunshine County School Board
	Sunshine County School Board



	Contact Person Name
	Contact Person Name
	Contact Person Name
	Contact Person Name


	John Smith
	John Smith
	John Smith



	Contact Person Phone Number
	Contact Person Phone Number
	Contact Person Phone Number
	Contact Person Phone Number


	123-456-7891
	123-456-7891
	123-456-7891



	Email Address
	Email Address
	Email Address
	Email Address


	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org





	Project Number
	Project Number
	Project Number
	Project Number


	000-1918B-8CG01
	000-1918B-8CG01
	000-1918B-8CG01



	Project Award Amount
	Project Award Amount
	Project Award Amount
	Project Award Amount


	$                                                                  244,266 
	$                                                                  244,266 
	$                                                                  244,266 



	Funds per Enrollment
	Funds per Enrollment
	Funds per Enrollment
	Funds per Enrollment


	$                                                                         284 
	$                                                                         284 
	$                                                                         284 



	Performance Outcomes(Completed by Funded Agency)
	Performance Outcomes(Completed by Funded Agency)
	Performance Outcomes(Completed by Funded Agency)
	Performance Outcomes(Completed by Funded Agency)



	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)


	Mid-Year NRS Participants (Unduplicated Student Enrollments)
	Mid-Year NRS Participants (Unduplicated Student Enrollments)
	Mid-Year NRS Participants (Unduplicated Student Enrollments)


	Mid-Year Participant Percentage
	Mid-Year Participant Percentage
	Mid-Year Participant Percentage



	857
	857
	857
	857


	400
	400
	400


	46%
	46%
	46%



	Do you need technical assistance implementing your Adult Education Program?  
	Do you need technical assistance implementing your Adult Education Program?  
	Do you need technical assistance implementing your Adult Education Program?  
	Do you need technical assistance implementing your Adult Education Program?  


	No
	No
	No



	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
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	End-of-Year Performance Reconciliation Reporting Form
	End-of-Year Performance Reconciliation Reporting Form

	Marcy-Sieg
	Marcy-Sieg
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	End of Year Performance Reconciliation Reporting Form
	End of Year Performance Reconciliation Reporting Form

	•Choose correct form for the type of grant that you have. (AGE, IELCE, Corrections)
	•Choose correct form for the type of grant that you have. (AGE, IELCE, Corrections)
	•Choose correct form for the type of grant that you have. (AGE, IELCE, Corrections)
	•Choose correct form for the type of grant that you have. (AGE, IELCE, Corrections)

	•Mid-Year Performance Reporting Form required to auto populate final
	•Mid-Year Performance Reporting Form required to auto populate final
	•Mid-Year Performance Reporting Form required to auto populate final


	•Submit the End-of-Year Performance Reconciliation Reporting Form and a copy of the signed final DOE 499 to your FLDOE Program Manager via email no later than August 20, 2018.
	•Submit the End-of-Year Performance Reconciliation Reporting Form and a copy of the signed final DOE 499 to your FLDOE Program Manager via email no later than August 20, 2018.

	•Reminder: The original signed final DOE 499 form must be mailed to the DOE Comptroller’s office.
	•Reminder: The original signed final DOE 499 form must be mailed to the DOE Comptroller’s office.
	•Reminder: The original signed final DOE 499 form must be mailed to the DOE Comptroller’s office.

	•Download the current DOE 499 at the following link: 
	•Download the current DOE 499 at the following link: 
	•Download the current DOE 499 at the following link: 
	http://fldoe.org/academics/career-adult-edu/funding-opportunities/
	http://fldoe.org/academics/career-adult-edu/funding-opportunities/
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	End-of-Year Performance Reconciliation Form
	End-of-Year Performance Reconciliation Form

	Figure
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	Instructions for completing the End-Of-Year Performance Reconciliation Reporting Form
	Instructions for completing the End-Of-Year Performance Reconciliation Reporting Form

	1.Savea copy of the Excel form to your computer. 
	1.Savea copy of the Excel form to your computer. 
	1.Savea copy of the Excel form to your computer. 
	1.Savea copy of the Excel form to your computer. 

	2.Click on the Project Number drop down menu and select the project award number you are reporting. This will auto-populate the following fields: Provider Name, Contact Person Name, Phone Number, Email Address, Project Award Amount, Funds per Enrollment, NRS Participant Projections approved in your grant award found on Form 1-D, Mid-Year NRS Participants Reported, and Mid-Year Participant Percentage.
	2.Click on the Project Number drop down menu and select the project award number you are reporting. This will auto-populate the following fields: Provider Name, Contact Person Name, Phone Number, Email Address, Project Award Amount, Funds per Enrollment, NRS Participant Projections approved in your grant award found on Form 1-D, Mid-Year NRS Participants Reported, and Mid-Year Participant Percentage.

	3.Provide information in the green shaded cell labeled Final NRS Participants –Final NRS Participants Unduplicated Student Enrollments. Reconciliation of enrollment data to financial disbursement is based on data submitted in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the DOE 499.
	3.Provide information in the green shaded cell labeled Final NRS Participants –Final NRS Participants Unduplicated Student Enrollments. Reconciliation of enrollment data to financial disbursement is based on data submitted in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the DOE 499.

	4.Final enrollment percentage will be calculated and auto populated based on approved  projected enrollment compared to actual year one final enrollment meeting at least 85%. Grant recipients that fail to meet at least 85% of projected enrollment figures will earn monies based on funds per enrollment. You will be notified by FLDOE with instructions on resubmitting a revised DOE 499 form and possible refund to the FLDOE Comptroller's Office. 
	4.Final enrollment percentage will be calculated and auto populated based on approved  projected enrollment compared to actual year one final enrollment meeting at least 85%. Grant recipients that fail to meet at least 85% of projected enrollment figures will earn monies based on funds per enrollment. You will be notified by FLDOE with instructions on resubmitting a revised DOE 499 form and possible refund to the FLDOE Comptroller's Office. 

	5.Respond to technical assistance question by clicking on the dropdown menu and selecting either YES or NO. If assistance is needed, respond in the green box provided.
	5.Respond to technical assistance question by clicking on the dropdown menu and selecting either YES or NO. If assistance is needed, respond in the green box provided.

	6.Send original final DOE 499 to the FLDOE Comptroller's Office per the GREEN BOOK. GREEN BOOK:  
	6.Send original final DOE 499 to the FLDOE Comptroller's Office per the GREEN BOOK. GREEN BOOK:  
	6.Send original final DOE 499 to the FLDOE Comptroller's Office per the GREEN BOOK. GREEN BOOK:  
	Link
	Span
	http://www.fldoe.org/finance/contracts
	-
	grants
	-
	procurement/grants
	-
	management/project
	-
	application
	-
	amendment
	-
	procedur.stml



	7.Email the completed End-of-Year Performance Reconciliation Reporting Form and a scanned copy of your final DOE 499 form to your FLDOE Program Manager.
	7.Email the completed End-of-Year Performance Reconciliation Reporting Form and a scanned copy of your final DOE 499 form to your FLDOE Program Manager.
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	Textbox
	H1
	End-of-Year Performance Reconciliation Reporting FormAdult General EducationProgram Year 2017-2018Provider NameSunshine County School BoardContact Person NameJohn SmithContact Person Phone Number123-456-7891Email AddressJohnSmith@sunshinecountyschools.orgProject Number370-1918B-8CG01Project Award Amount$                                                       244,266 Funds per Enrollment$                                                              284 Performance Outcomes(Completed by Funded Agency)NRS Parti
	Example End-of-Year Performance Reconciliation Form (Target Achieved)

	Table
	TR
	TD
	Textbox
	P
	Link






	Slide
	Span
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org
	www.FLDOE.org



	28
	28

	Example End-of-Year Performance Reconciliation Form (Target Not Achieved)
	Example End-of-Year Performance Reconciliation Form (Target Not Achieved)

	Table
	Span
	End-of-Year Performance Reconciliation Reporting FormAdult General EducationProgram Year 2017-2018
	End-of-Year Performance Reconciliation Reporting FormAdult General EducationProgram Year 2017-2018
	End-of-Year Performance Reconciliation Reporting FormAdult General EducationProgram Year 2017-2018
	End-of-Year Performance Reconciliation Reporting FormAdult General EducationProgram Year 2017-2018



	Provider Name
	Provider Name
	Provider Name
	Provider Name


	Sunshine County School Board
	Sunshine County School Board
	Sunshine County School Board



	Contact Person Name
	Contact Person Name
	Contact Person Name
	Contact Person Name


	John Smith
	John Smith
	John Smith



	Contact Person Phone Number
	Contact Person Phone Number
	Contact Person Phone Number
	Contact Person Phone Number


	123-456-7891
	123-456-7891
	123-456-7891



	Email Address
	Email Address
	Email Address
	Email Address


	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org
	JohnSmith@sunshinecountyschools.org





	Project Number
	Project Number
	Project Number
	Project Number


	370-1918B-8CG01
	370-1918B-8CG01
	370-1918B-8CG01



	Project Award Amount
	Project Award Amount
	Project Award Amount
	Project Award Amount


	$                                                       244,266 
	$                                                       244,266 
	$                                                       244,266 



	Funds per Enrollment
	Funds per Enrollment
	Funds per Enrollment
	Funds per Enrollment


	$                                                              284 
	$                                                              284 
	$                                                              284 



	Performance Outcomes(Completed by Funded Agency)
	Performance Outcomes(Completed by Funded Agency)
	Performance Outcomes(Completed by Funded Agency)
	Performance Outcomes(Completed by Funded Agency)



	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)


	Mid-Year NRS Participants (Unduplicated Student Enrollments)
	Mid-Year NRS Participants (Unduplicated Student Enrollments)
	Mid-Year NRS Participants (Unduplicated Student Enrollments)


	Mid-Year Participant Percentage
	Mid-Year Participant Percentage
	Mid-Year Participant Percentage


	Final NRS Participants (Unduplicated Student Enrollments)
	Final NRS Participants (Unduplicated Student Enrollments)
	Final NRS Participants (Unduplicated Student Enrollments)


	Year One Min. 85%
	Year One Min. 85%
	Year One Min. 85%



	857
	857
	857
	857


	400
	400
	400


	46.00%
	46.00%
	46.00%


	700
	700
	700


	81%
	81%
	81%



	Do you need technical assistance implementing your Adult Education Program?  
	Do you need technical assistance implementing your Adult Education Program?  
	Do you need technical assistance implementing your Adult Education Program?  
	Do you need technical assistance implementing your Adult Education Program?  


	No
	No
	No



	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
	If yes, to facilitate service, please state your need(s) and your FLDOE program manager will contact you. Please respond here:
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	End of Year Performance Reconciliation Reporting Form -Continued -
	End of Year Performance Reconciliation Reporting Form -Continued -

	•Upon FLDOE’s receipt of the End-of-Year Performance Reconciliation Reporting Form and the final DOE 499, the agency will be notified of any necessary modifications.
	•Upon FLDOE’s receipt of the End-of-Year Performance Reconciliation Reporting Form and the final DOE 499, the agency will be notified of any necessary modifications.
	•Upon FLDOE’s receipt of the End-of-Year Performance Reconciliation Reporting Form and the final DOE 499, the agency will be notified of any necessary modifications.
	•Upon FLDOE’s receipt of the End-of-Year Performance Reconciliation Reporting Form and the final DOE 499, the agency will be notified of any necessary modifications.

	•If modifications are needed, the agency will be permitted to revise the End of Year Performance Reconciliation Reporting Form.
	•If modifications are needed, the agency will be permitted to revise the End of Year Performance Reconciliation Reporting Form.
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	FLDOE Internal Reconciliation Process
	FLDOE Internal Reconciliation Process

	Marcy Sieg
	Marcy Sieg
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	FLDOE Internal Reconciliation Process
	FLDOE Internal Reconciliation Process

	•FLDOE staff will conduct a reconciliation of enrollment data to financial disbursement, based on data in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the final DOE 499.
	•FLDOE staff will conduct a reconciliation of enrollment data to financial disbursement, based on data in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the final DOE 499.
	•FLDOE staff will conduct a reconciliation of enrollment data to financial disbursement, based on data in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the final DOE 499.
	•FLDOE staff will conduct a reconciliation of enrollment data to financial disbursement, based on data in the Adult Education National Reporting System (NRS) accountability report and financial data reported on the final DOE 499.

	•Enrollment target(s) will be verified through student level data submission based upon unduplicated headcount in AEFLA eligible programs.
	•Enrollment target(s) will be verified through student level data submission based upon unduplicated headcount in AEFLA eligible programs.
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	FLDOE Internal Reconciliation Process-Continued -
	FLDOE Internal Reconciliation Process-Continued -

	•If grantrecipients receive financial payment greater than warranted by actual enrollment target achieved, 85% Program Year 2017-2018, the recipient MUSTreimburse FLDOE the difference and submit a revised original final DOE 499 to the FLDOE Comptroller’s Office.
	•If grantrecipients receive financial payment greater than warranted by actual enrollment target achieved, 85% Program Year 2017-2018, the recipient MUSTreimburse FLDOE the difference and submit a revised original final DOE 499 to the FLDOE Comptroller’s Office.
	•If grantrecipients receive financial payment greater than warranted by actual enrollment target achieved, 85% Program Year 2017-2018, the recipient MUSTreimburse FLDOE the difference and submit a revised original final DOE 499 to the FLDOE Comptroller’s Office.
	•If grantrecipients receive financial payment greater than warranted by actual enrollment target achieved, 85% Program Year 2017-2018, the recipient MUSTreimburse FLDOE the difference and submit a revised original final DOE 499 to the FLDOE Comptroller’s Office.

	•The amount of repayment is based upon the funds per enrollment calculated for the grant award and the difference between the actual enrollment and the agreed enrollment target.
	•The amount of repayment is based upon the funds per enrollment calculated for the grant award and the difference between the actual enrollment and the agreed enrollment target.
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	Example of Refund Amount Determination FLDOE Only
	Example of Refund Amount Determination FLDOE Only

	Table
	Span
	Final Project Performance and Fiscal Reconciliation
	Final Project Performance and Fiscal Reconciliation
	Final Project Performance and Fiscal Reconciliation
	Final Project Performance and Fiscal Reconciliation



	Enrollment Performance
	Enrollment Performance
	Enrollment Performance
	Enrollment Performance


	Fiscal
	Fiscal
	Fiscal



	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)
	NRS Participant Projections(Enrollment #APPROVED in Grant Award Form 1-D)


	Final NRS Unduplicated Student EnrollmentsNRS Table 4
	Final NRS Unduplicated Student EnrollmentsNRS Table 4
	Final NRS Unduplicated Student EnrollmentsNRS Table 4


	Required Enrollment Target to Meet 85%  (NRS Participants * 85%, rounded up to nearest whole number)
	Required Enrollment Target to Meet 85%  (NRS Participants * 85%, rounded up to nearest whole number)
	Required Enrollment Target to Meet 85%  (NRS Participants * 85%, rounded up to nearest whole number)


	Difference Between Final and Required Enrollment 
	Difference Between Final and Required Enrollment 
	Difference Between Final and Required Enrollment 


	Funds per Enrollment
	Funds per Enrollment
	Funds per Enrollment


	Enrollment Target met (Yes or No)
	Enrollment Target met (Yes or No)
	Enrollment Target met (Yes or No)


	Financial Award Reconciliation Amount
	Financial Award Reconciliation Amount
	Financial Award Reconciliation Amount


	Final Amended Award Amount
	Final Amended Award Amount
	Final Amended Award Amount



	857
	857
	857
	857


	700
	700
	700


	729 
	729 
	729 


	(29)
	(29)
	(29)


	$                284 
	$                284 
	$                284 


	No 
	No 
	No 


	$       (8,236.00)
	$       (8,236.00)
	$       (8,236.00)


	$     236,030.00 
	$     236,030.00 
	$     236,030.00 



	Amended Award Amount after Reconciliation
	Amended Award Amount after Reconciliation
	Amended Award Amount after Reconciliation
	Amended Award Amount after Reconciliation


	Amount Drawdown Data Source DOE 499
	Amount Drawdown Data Source DOE 499
	Amount Drawdown Data Source DOE 499


	Amount Over Paid(Agency Must Refund)
	Amount Over Paid(Agency Must Refund)
	Amount Over Paid(Agency Must Refund)



	$                      236,030.00 
	$                      236,030.00 
	$                      236,030.00 
	$                      236,030.00 


	$             244,266.00 
	$             244,266.00 
	$             244,266.00 


	$                (8,236.00)
	$                (8,236.00)
	$                (8,236.00)



	Verification of Completed Evaluation
	Verification of Completed Evaluation
	Verification of Completed Evaluation
	Verification of Completed Evaluation



	Agency must submit refund and revised DOE 499. 
	Agency must submit refund and revised DOE 499. 
	Agency must submit refund and revised DOE 499. 
	Agency must submit refund and revised DOE 499. 


	YES             NO
	YES             NO
	YES             NO


	Signature of FDOE Evaluator
	Signature of FDOE Evaluator
	Signature of FDOE Evaluator


	Jane Jones
	Jane Jones
	Jane Jones


	Date of Verification
	Date of Verification
	Date of Verification


	11/25/2018
	11/25/2018
	11/25/2018
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	Performance Reporting Reconciliation Recap
	Performance Reporting Reconciliation Recap

	Gloria Spradley-Brown
	Gloria Spradley-Brown
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	Span
	Mid-Year Performance
	Mid-Year Performance
	Reporting Form

	•Must be submitted to your FLDOE Program Manager via e-mail no later than March15, 2018.
	•Must be submitted to your FLDOE Program Manager via e-mail no later than March15, 2018.
	•Must be submitted to your FLDOE Program Manager via e-mail no later than March15, 2018.
	•Must be submitted to your FLDOE Program Manager via e-mail no later than March15, 2018.

	•Review enrollment achieved.
	•Review enrollment achieved.

	•Notify your FLDOE program manager if technical assistance is needed.
	•Notify your FLDOE program manager if technical assistance is needed.

	•Failure to submit the Mid-Year Performance Reporting Form is non-compliant to the agreed upon Adult Education Assurance and Acknowledgement form (15-D) signed by your agency head.
	•Failure to submit the Mid-Year Performance Reporting Form is non-compliant to the agreed upon Adult Education Assurance and Acknowledgement form (15-D) signed by your agency head.



	Span
	End-of-year Performance
	End-of-year Performance
	Reconciliation Reporting Form

	•The End-of-Year Performance Reconciliation Reporting form and a copy of the final DOE 499 should be e-mailed to your FLDOE Program Manager no later than August 20, 2018.
	•The End-of-Year Performance Reconciliation Reporting form and a copy of the final DOE 499 should be e-mailed to your FLDOE Program Manager no later than August 20, 2018.
	•The End-of-Year Performance Reconciliation Reporting form and a copy of the final DOE 499 should be e-mailed to your FLDOE Program Manager no later than August 20, 2018.
	•The End-of-Year Performance Reconciliation Reporting form and a copy of the final DOE 499 should be e-mailed to your FLDOE Program Manager no later than August 20, 2018.

	•The original final DOE 499 form should be mailed to the FLDOE Comptroller’s office. The address is located on the form.
	•The original final DOE 499 form should be mailed to the FLDOE Comptroller’s office. The address is located on the form.

	•Upon FLDOE’s receipt of the End-of-Year Performance Reconciliation Reporting Form and the final DOE 499, the agency will be notified of any necessary modifications.
	•Upon FLDOE’s receipt of the End-of-Year Performance Reconciliation Reporting Form and the final DOE 499, the agency will be notified of any necessary modifications.

	•If modifications are needed, the agency will be permitted to revise the End of Year Performance Reconciliation Reporting Form.
	•If modifications are needed, the agency will be permitted to revise the End of Year Performance Reconciliation Reporting Form.

	•If grant recipients receive financial payment greater than warranted by actual enrollment target achieved 85% Program Year 2017-2018, the recipient MUST reimburse FLDOE the differenceand mail a revised original final DOE 499 form to the FLDOE Comptroller’s office.
	•If grant recipients receive financial payment greater than warranted by actual enrollment target achieved 85% Program Year 2017-2018, the recipient MUST reimburse FLDOE the differenceand mail a revised original final DOE 499 form to the FLDOE Comptroller’s office.
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	Participants’ Questions
	Participants’ Questions
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	Gloria Spradley-Brown, Chief
	Gloria Spradley-Brown, Chief
	Bureau of Grants Administration and Compliance
	Gloria.spradley@fldoe.org
	Gloria.spradley@fldoe.org
	Gloria.spradley@fldoe.org



	Elsa (Marcy) Sieg, Director
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