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Purpose

This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Education & Training  career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and occupation-specific skills, and knowledge of all aspects of the Education & Training  career cluster. 

The content includes but is not limited to managing financial operations; selecting and/or developing facilities; selecting staff and staffing patterns; providing staff development opportunities; developing a total program for children and working parents, community agencies, organizations, and other individuals and groups concerned with children and child care services.  

Additional Information relevant to this Career and Technical Education (CTE) program is provided at the end of this document.

Program Structure

This program is a planned sequence of instruction consisting of 60 credit hours.



Standards

After successfully completing this program, the student will be able to perform the following:

	Plan, establish and maintain activities that support children’s safety.

Plan, establish and maintain activities that support children’s health.
Plan, establish and maintain a learning environment for all children.
Supervise the guidance of physical development of young children.
	Supervise the guidance of the intellectual development of young children.
	Supervise the guidance of the social and emotional development of young children.
Demonstrate a commitment to professionalism.
Demonstrate employability skills
Manage and interpret classroom observation and recording methods.
	Maintain professionalism.
	Supervise the maintenance of a safe, clean and healthy environment for young children.
	Establish positive communications with the family.
Identify and report child abuse and neglect in accordance with state regulations.
Describe the various types of child care programs.
Develop a food service program to meet the nutritional needs of children.
Carry out legal and professional responsibilities related to the total program.
Analyze state and local rules and regulations that govern child care.
Demonstrate skills in managing the financial affairs of a child care center.
Demonstrate leadership and organizational skills.
Describe all aspects of entrepreneurship.
Demonstrate networking skills.
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Refer to Rule 6A-14.030 (4) F.A.C., for the minimum amount of general education coursework required in the Associate of Science (AS) degree.  At the completion of this program, the student will be able to:
Plan, establish and maintain activities that support children’s safety.  The student will be able to:
	Plan, organize and guide safety awareness activities.
	Identify unsafe equipment and make minor repairs.
	Plan, establish and maintain activities that support children’s health.  The student will be able to:
	Plan, organize and guide cleanliness awareness (sanitation) activities.
	Plan, organize and guide nutrition awareness activities.
	Plan, organize and guide personal hygiene awareness activities.
	Supervise bathroom routines.
	Supervise naptime routines.
	Identify recommended daily nutritional requirements for children between birth and twelve years of age.
	Plan, organize and guide age-appropriate food preparation activities.
	Identify and explain why certain types of food are included in an infant and toddler’s diet.
	Discuss the value of holding an infant while bottle feeding.
	Discuss special concern connected with feeding infants.
	Describe and demonstrate feeding infants.
	Plan, establish and maintain a learning environment for all children.  The student will be able to:
	Develop and implement an educational philosophy.
	Identify appropriate and safe manipulative equipment for children.
	Identify ways to involve children in housekeeping.
	Demonstrate ways to create and maintain a responsive environment
	Identify characteristics of and recognize children of varying exceptionalities.
	Use the Individual Education Plan to plan, organize and guide appropriate activities to meet the needs of exceptional children.
	Describe facility modifications and special equipment needs for varying exceptionalities.
	Describe techniques for handling and positioning physically disabled children.
	Plan a daily schedule for a child care center to accommodate children's changing needs and to provide a sense of orderly routine.
	Plan and implement program lesson plans, unit plans and schedules.
	Plan, organize and guide age-appropriate special events.
	Utilize curriculum materials in planning activities.
	Plan, organize and guide transition routines.
	Identify materials and equipment needed to operate a child care center.
	Supervise the guidance of physical development of young children.  The student will be able to:
	Identify the physical development of infants and children, ages one to twelve.
	Plan, organize and guide age-appropriate gross motor activities.
	Plan, organize and guide age-appropriate fine motor activities.
	Plan, organize and guide age-appropriate body stimulation activities.
	Plan, organize and guide age-appropriate outdoor activities.
	Plan, organize and guide age-appropriate body coordination activities.
	Plan, organize and guide age-appropriate group circle activities.
	Supervise the guidance of the intellectual development of young children.  The student will be able to:
	Identify the intellectual development of infants and children, ages one to twelve.
	Plan, organize and guide age-appropriate language activities.
	Plan, organize and guide age-appropriate music activities.
	Plan, organize and guide age-appropriate art activities.
	Plan, organize and guide age-appropriate math activities.
	Plan, organize and guide age-appropriate science activities.
	Plan, organize and guide age-appropriate social studies.
	Plan, organize and guide age-appropriate creative activities.
	Supervise the guidance of social and emotional development of young children.  The student will be able to:
	Identify the social and emotional development of infants and children, ages one to twelve.
	Plan, organize and guide age-appropriate dramatic play activities.
	Plan, organize and guide age-appropriate self-concept activities.
	Plan, organize and guide age-appropriate group awareness activities.
	Plan, organize and guide age-appropriate diverse cultural awareness activities.
	Identify and implement positive behavior guidance techniques.
	Identify and implement appropriate behavior guidance techniques.
	Demonstrate a commitment to professionalism.  The student will be able to:
	Evaluate your commitment to child care as a profession.
	Pursue self-improvement activities.
	Demonstrate employability skills.  The student will be able to:
	Conduct a job search.
	Secure information about a job.
	Identify documents that may be required when applying for a job.
	Complete a job application form correctly.
	Demonstrate competencies in job interview techniques.
	Identify or demonstrate appropriate responses to criticism from employer, supervisor, or other persons.
	Identify acceptable work habits.
	Describe how to make job changes appropriately.
	Demonstrate acceptable employee health habits.
	Develop and write a resume.
	Identify personal characteristics desired for working with people.
	Manage and interpret classroom observation and recording methods.  The student will be able to:
	Describe the purposes for observing children.
	Identify types of observations and recording methods.
	Identify procedures used when observing children.
	Discuss the confidentiality of observation information.
	Complete observational checklists related to the physical, intellectual, social, and emotional development of children.
	Complete an anecdotal record of a child.
	Keep a diary-type record of a child over a given period of time.
	Design individual learning prescriptions.
	Write a child study using diary-type records.
	Maintain professionalism.  The student will be able to:
	Identify three factors that aid professional growth in a child care giver.
	Protect the privacy of the child and family.
	Maintain confidentiality of information obtained about children.
	Discuss the importance of never discussing the child in his or her presence.
	Identify organizations and agencies that provide services and assistance to exceptional children.
	Supervise the maintenance of a safe, clean and healthy environment for young children.  The student will be able to:
	Identify potential safety hazards in a child care facility and describe practices to prevent accidents.
	Identify ways caregivers teach children the safe way to do things.
	Outline the steps to be taken in case of accident and injury to a child.
	Identify accidents common to children and perform appropriate first-aid techniques.
	Identify fire regulations and procedures.
	Develop and practice evacuation procedures.
	Recognize childhood illnesses.
	Identify and practice communicable disease control in group settings.
	Practice personal hygiene with children.
	List issues to consider when planning meals and snacks based on the established meal patterns for child care programs.
	Plan, prepare and service nutritious snacks and meals for children that contribute to meeting total daily nutritional intake.
	Plan, prepare and service age-appropriate foods.
	Plan, organize and guide mealtime routines.
	Recommend ways for caregivers to manage mealtime situations.
	Identify procedures for introducing new foods to children.
	List ways to encourage positive food choices and good eating habits.
	Identify adequate eating utensils during the self-feeding state of childhood.
	Establish positive communications with the family.  The student will be able to:
	Discuss the need for parent-teacher cooperation.
	Describe ways for child care personnel to effectively communicate with parents.
	Discuss the need for planned conferences and identify the child care manager's role in conducting an effective parent conference.
	Plan for, organize and implement parent involvement activities.
	Identify the kinds of activities, meetings and learning appropriate for parent involvement.
	Develop a plan for keeping parents informed about center activities, child development, managing children, and good child-rearing practices.
	Provide child progress reports to parents.
	Devise methods for sharing center resources with parents.
	Identify common problems involving parents in centers and discuss ways to make parents aware of and willing to help solve these problems.
	Describe ways child care personnel can be supportive of the parents' efforts with the child.
	Discuss occasions when center staff personnel will need to communicate with parents of children who attend the center program.
	Identify components to be included in child center policies and develop a written child care policy which could be given to parents.
	Accept and encourage the native language of the home.
	Discuss information that should be available to parents and community members concerning child care programs.
	Identify and report child abuse and neglect in accordance with state regulations.  The student will be able to:
Define physical abuse, physical neglect, sexual abuse and emotional maltreatment as defined by Florida Law.
	Identify the extent of the incidence of child maltreatment in the state and the nation.
	Identify the most common physical and behavioral indicators of physical abuse, sexual abuse, emotional maltreatment and neglect.
	Identify the factors, multiple forces and most common causes for child abuse and neglect.
	Identify the characteristics of abusers.
	Identify the impact and effects of child abuse and neglect.
	Identify current legislation that deals with child abuse and neglect.
	Identify local community resources that provide help for the abuse and the abuser.
	Describe the various types of child care programs.  The student will be able to:
	Discuss the need for child care services today.
	List characteristics of a good child care program.
	Describe advantages and disadvantages of custodial, developmental and comprehensive child care programs.
	Identify types of child care centers and describe characteristics of each type.
	Discuss the contributions the Head Start and subsidized care programs have made to early childhood education.
	Discuss emerging and expanding programs for child care in the United States.
	Identify and discuss the advantages and disadvantages of two basic early childhood program models.
	Identify criteria for evaluation of children's programs.
	Identify and evaluate classroom setup.
	Identify and evaluate daily schedules.
	Identify recommended materials and equipment.
	Identify and evaluate planned experiences and activities.
	Identify classroom management techniques.
	Identify and practice communication techniques.
	Develop a food service program to meet the nutritional needs of children.  The student will be able to:
	Establish a mealtime schedule for children with special dietary needs.
	Identify the types of food service available to a child care center and discuss advantages and disadvantages of each.
	Discuss planning meals according to patterns from the State of Florida Minimum Standards for Child Care Program.
	Post weekly menus.
	Supervise and evaluate food service personnel.
	Carry out legal and professional responsibilities related to the total program. The student will be able to
	Maintain facilities.
	Develop a maintenance program for equipment, tools and supplies.
	List the need for immunizations
	Describe procedure for caring for the sick.
	Identify medical forms that must be filed in the center.
	Identify procedures for administering medications.
	Identify the most important tasks in operating a child care center.
	Identify how to obtain state licensing requirements and city or county regulations that affect a child care center and explain why these regulations are necessary.
	List the most important regulations affecting the well-being of children in a center.
	Describe the types of services provided by child care centers.
	Identify the types of information that persons must have in order to apply for a license to open and operate a child care center.
	Identify the city or county officials that inspect child care centers and explain the purpose of these inspections.
	Identify factors that determine the size and composition of the child care staff.
	Identify duties of child care personnel.
	Interview potential employees.
	Identify possible in-service training programs for staff members and discuss their importance.
	Describe how supervision for quality staff performance is best achieved.
	Identify subjects covered in personnel policies and discuss the need for defined personnel policies.
	Develop a work schedule for all child care employees.
	Develop and implement personnel evaluation forms.
	Demonstrate supervision skills
	Identify age appropriate resource materials, equipment and supplies.
	Plan for an organized learning environment for maximum effectiveness.
	Discuss the importance of record keeping in a child care center.
	Identify the types of records required for licensing and the types that provide information that will be useful in operating the center.
	Design, implement and evaluate record keeping forms to be used in a child care center.
	Identify ways to solve the following center management problems: teacher absence, poor planning, dealing with a child’s “separation anxiety”, scheduling work hours, arranging community projects.
	Analyze state and local rules and regulations which govern child care.  The student will be able to:
	Identify the major areas of child care standards in Florida.
	Identify laws that govern state and local licensing.
	Identify child care facilities that require licensing.
	Identify the local licensing agency and list responsibilities of this agency.
	Identify local child care standards that govern child care.
	Identify state minimal standards for screening of owners, operators, staff volunteers, and others.
	Describe current child care issues and proposed legislation which governs child care.
	Describe Florida Law as to the legal requirements and protection of child care workers in reporting suspected child abuse or neglect.
	Identify state and local guidelines and procedures for reporting child abuse and neglect.
	Identify the role and responsibility of child care personnel in observing and reporting suspected child abuse and neglect.
	Simulate reporting evidence of suspected child abuse and neglect.
	Demonstrate skills in managing the financial affairs of a child care center.  The student will be able to:
	Identify costs to consider in establishing a child care center.
	Identify factors to consider when determining fees for a child care center and discuss advantages and disadvantages of a base pay and a sliding scale fee charge.
	Identify operating expenses for a child care center.
	Discuss staff compensation and incremental incentives.
	Identify additional costs for maintaining a child care center.
	Discuss the purpose of a budget and develop a sample budget suitable for a child care center.
	List the expenses a child care owner might have that would reduce profits.
	Identify ways to keep a child center successful.
	Discuss reasons why enrollments in a child care center may drop and discuss how this might affect profits.
	Identify ways to increase profits.
	Identify methods of advertising used by child care centers and discuss advantages and disadvantages of each.
	Develop a brochure designed to attract potential customers.
	Identify the types of financial records the owner of a child care center would have to keep.
	Describe a daily cash sheet and list information it contains.
	Complete a daily cash sheet using information from a case study.
	Discuss the need for customer billing forms and procedures.
	Develop a customer billing form.
	Define revenues, expenses, net profit, profit ratio, and expense ratio and describe how this information can be used in evaluating business success.
	Demonstrate leadership and organizational skills.  The student will be able to:
	Identify professional and youth organizations.
	Identify purposes and functions of professional and youth organizations.
	Identify roles and responsibilities of members.
	Work cooperatively as a group member to achieve organizational goals.
	Demonstrate confidence in leadership roles and organizational responsibilities.
	Demonstrate commitment to achieve organizational goals.
	Develop a personal growth project.
	Describe all aspects of entrepreneurship.  The student will be able to:
	Define entrepreneurship.
	Describe the importance of entrepreneurship to the American economy.
	List the advantages and disadvantages of business ownership.
	Identify the risks involved in ownership of a business.
	Identify the necessary personal characteristics of a successful entrepreneur.
	Identify the business skills needed to operate a small business efficiently and effectively.
	Describe the responsibility of the employer to support the business and industry.
	Demonstrate networking skills.  The student will be able to:
	Define networking and collaboration.
	List other agencies within the community which could impact a child care facility.
	List ways of collaborating with other agencies in the community that could impact a child care facility.
	Develop a scenario of networking between agencies.



Additional Information

Laboratory Activities

Laboratory investigations that include scientific inquiry, research, measurement, problem solving, emerging technologies, tools and equipment, as well as, experimental, quality, and safety procedures are an integral part of this career and technical program/course. Laboratory investigations benefit all students by developing an understanding of the complexity and ambiguity of empirical work, as well as the skills required to manage, operate, calibrate and troubleshoot equipment/tools used to make observations. Students understand measurement error; and have the skills to aggregate, interpret, and present the resulting data. Equipment and supplies should be provided to enhance hands-on experiences for students.

Accommodations

Federal and state legislation requires the provision of accommodations for students with disabilities to meet individual needs and ensure equal access. Postsecondary students with disabilities must self-identify, present documentation, request accommodations if needed, and develop a plan with their counselor and/or instructors. Accommodations received in postsecondary education may differ from those received in secondary education. Accommodations change the way the student is instructed. Students with disabilities may need accommodations in such areas as instructional methods and materials, assignments and assessments, time demands and schedules, learning environment, assistive technology and special communication systems. Documentation of the accommodations requested and provided should be maintained in a confidential file.

Additional Resources

For additional information regarding articulation agreements, Bright Futures Scholarships, Fine Arts/Practical Arts Credit and Equivalent Mathematics and Equally Rigorous Science Courses please refer to:
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/program-resources.stml


